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Visitors 

The  college  welcomes  visitors 
throughout  the  year.  The 
administrative  offices  are  open 
from  8:30  a.m.  to  5 p.m,  Monday 
through  Friday  and  from  9 to  12 
noon  on  Saturday.  Appointments 
should  be  made  with  the 
Admissions  Office,  118  Beacon 
St.,  phone  area  code  (617) 
262-3240 

FISHER  JUNIOR  OOLLEGE 
is  a member  of  the  New  England 
Association  of  Schools  and 
Colleges  with  full  accreditation. 

Located  in  Boston’s  Back  Bay, 
Fisher  Junior  College  prepares 
young  women  for  successful 
participation  in  today’s  rapidly 
changing  times. 


Founded  in  1903,  Fisher  Junior 
College  is  a non-profit  educational 
institution  approved  by  the  Board 
of  Higher  Education  of  the 
Commonwealth  of  Massachusetts 
and  authorized  to  grant  the 
degrees  of  Associate  in  Science 
and  Associate  in  Arts. 

"Fisher  Junior  College  does  not 
discriminate  on  the  basis  of  race, 
creed,  or  color,  in  the 
administration  of  its  education 
policies,  admissions, 
scholarships,  and  loan  programs 
and  other  school  administered 
programs.  It  affords  all  students 
the  rights,  privileges,  programs 
generally  afforded  or  made 
available  to  students  of  the 
school.’’ 

Any  inquiries  or  complaints 
regarding  this  policy  should  be 
directed  to  the  Director  of  Student 
Servioes,  Ms.  Margaretta  Barton, 

1 18  Beacon  Street,  Boston, 
Massachusetts  02116. 

This  catalogue  is  an  official 
publication  of  the  College.  It  is 
subject  to  revision  and  change  at 
any  time.  It  is  the  policy  of  the 
College  to  reserve  the  right  to 
add,  withdraw,  or  revise  any 
course,  program  of  study, 
provision,  or  requirement 
described  herein. 
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Selecting  a College 


Selecting  a college  can  be  an 
exciting  adventure  for  you 
because  it  involves  exploration, 
new  experiences,  and  fresh 
personalities. 

Even  though  at  times  you  may 
become  a bit  confused  and 
frustrated,  eventually  one  college 
will  emerge  that  seems  to  meet 
your  specific  needs  and 
expectations.  Undoubtedly  in 
your  search  you  will  have  many 
questions  that  need  answers  and 
many  ideas  that  need 
clarification.  The  Fisher  catalogue 
is  designed  to  answer  these 
questions  and  clarify  these  ideas. 
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What  Do  You  Expect  From 
College? 

It  is  normal  for  you  that  you  have 
your  own  personal  set  of 
expectations  about  college  such 
as  fun  and  excitement,  being  on 
your  own,  acquiring  new 
knowledges  and  skills,  preparing 
for  a good  job  or  for  senior 
college.  Fisher  believes  that  you 
and  Fisher  together  can  make 
these  expectations  become 
realities. 


Why  a Women’s  College? 

The  entire  atmosphere  at  Fisher 
is  one  of  sensitivity  to  the 
emerging  role  of  women  in  high 
level  careers.  Instructors  are 
aware  of  and  responsive  to  your 
growing  needs  and  aspirations. 
Here  you  have,  both  in  class  and 
in  out-of-class  activities,  many 
opportunities  to  exercise 
leadership,  to  organize,  to  direct, 
and  to  make  individual 
judgements  and  decisions.  In  a 
larger  coeducational  institution 
you  may  find  such  chances  to 
develop  your  innate  abilities  are 
less  available. 


Why  Choose  a Private 
Two-Year  College  Like  Fisher? 

A private  college  such  as  Fisher 
provides  the  small  classes, 
personalized  attention,  and 
intimate  relationships  that  are  so 
critical  in  the  learning  processes. 
Here  you  may  find  a variety  of 
professional  programs  which  lead 
to  responsible,  interesting  jobs  at 
the  end  of  two  years.  Here  also 
you  will  find  a solid  liberal  arts 
background  for  transfer  to  senior 
colleges. 
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What  Is  the  Importance 
of  Regional  Accreditation? 

Accreditation  by  the  regional 
accrediting  association  insures 
the  student  of  two  things  — that 
her  credits,  where  parallel,  will  be 
accepted  by  other  regionally 
accredited  colleges  throughout 
the  nation,  and  that  she  will 
receive  an  education  in  a college 
that  has  passed  a rigorous 
inspection  by  its  peers. 


Why  an  Interview  at  the  College? 

The  remainder  of  this  catalogue 
is  intended  to  provide  basic 
information  about  Fisher  Junior 
College  and  its  programs  of 
study.  We  realize  that  no 
catalogue  can  adequately 
capture  the  personality  of  a 
college,  nor  can  it  answer  all  your 
questions.  By  visiting  the  college 
and  meeting  the  students, 
faculty,  and  administration,  you 
will  be  able  to  discover  first  hand 
how  Fisher  fits  into  your  future 
plans. 
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Philosophy 


Fisher  Junior  College  believes 
that  a young  woman  should  be 
encouraged  in  the  continuous 
search  for  knowledge.  Our 
philosophic  perspective  is 
concerned  with  education,  both 
as  the  pursuit  of  knowledge  in 
the  broad  cultural  sense,  and  as 
growth  in  discrimination  and 
discernment,  to  the  end  of 
stimulating  one’s  responsibility  to 
make  her  choices  in  life  as 
intelligently  significant  as 
possible. 


We  believe  that  an  educational 
program  must  be  addressed  to 
the  moral  obligation  of  every 
young  person  to  become 
economically  self-reliant.  In  our 
democratic  cultural  pattern,  there 
is  a basic  belief  in  work  as  a 
constructive  discipline.  Since  no 
college  career  can  afford  to 
ignore  this  responsibility,  it  is  one 
of  our  objectives  to  lay  the 
foundation  for  translating 
intelligence  into  some  field  of 
competency  as  a necessary 
resource  for  the  individual 
student.  An  opportunity  to 
achieve  such  a competency  is 
available  through  a variety  of 
business  and  professionally 
oriented  curricula,  which  leads  to 
an  Associate  Degree.  In  addition, 
the  elective  courses  are  for  the 
purpose  of  stimulating  the 
student  to  discover  a potential 
field  of  continuing  specialization. 

It  is  hoped  that  the  Fisher 
Junior  College  program  of 
studies  will  have  sufficiently 
challenged  the  graduate  to 
assume  her  distinotive  role  in 
society  through  intelligent 
achievement,  emotional  maturity, 
and  the  will  to  participate. 
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History 


Fisher  Junior  College  was 

founded  in  1903.  In  the  early 
years  vocational  preparation  was 
emphasized.  While  such 
preparation  was  sufficient  in  the 
first  few  decades,  it  became 
increasingly  evident  that 
education  should  be  much 
broader  and  curriculum  plans 
and  objectives  grew  and 
developed  continuously.  In  1952, 
Fisher  was  approved  as  a junior 
college  by  the  Board  of  Higher 
Education  of  the  Commonwealth 
of  Massachusetts.  In  1957,  it  was 
given  degree-granting  powers.  In 
1970,  Fisher  was  granted 
membership  in  the  New  England 
Association  of  Schools  and 
Colleges  with  full  accreditation. 


The  College 


Some  three  hundred  and  fifty 
young  women  comprise  the 
student  body  of  Fisher  Junior 
College.  These  students  come 
from  all  parts  of  the  country  and 
several  foreign  countries. 
Approximately  one  hundred  and 
fifty  live  in  residence;  the  balance 
commute  from  Boston’s  outlying 
suburbs. 

The  proximity  of  the  college  to 
the  many  points  of  interest  for 
which  Boston  is  famous  is 
attractive  to  Fisher  students.  The 
classroom  buildings  and  three  of 
the  four  dormitories  overlook  the 
Charles  River  and  its  beautiful 
esplanade.  Because  of  this 
unusual  location,  Fisher  students 
enjoy  the  unique  experience  of 
living  and  studying  in  the  exciting 
and  stimulating  atmosphere  of  a 
city  famed  for  its  cultural 
opportunities.  They  also  enjoy 
participating  in  a variety  of 
recreational  activities  seldom 
found  in  other  large  cities. 

Within  walking  distance  of  the 
college  one  may  find  the  finest  in 
drama,  art  and  music.  Culture 
takes  many  forms.  It  is  difficult  to 
explain  why  the  nearness  of  fine 
music  and  great  art  helps  a 
student  become  better  at 
whatever  she  is  trying  to  do. 


Perhaps  it  is  a different 
perspective  on  time;  perhaps  it  is 
the  continual  reminder  of  the 
pursuit  of  excellence. 

Schools  draw  sustenance  from 
one  another.  In  Boston  there  are 
countless  schools  and  colleges. 
At  the  great  universities  close  by, 
there  are  plays,  lectures,  films 
and  concerts  where  the  Fisher 
student  is  welcome.  By 
participating  in  these  activities 
she  gains  intellectual  stimulation, 
has  fun,  and  meets  interesting 
people.  Such  universities  include: 
Harvard,  Massachusetts  Institute 
of  Technology,  Northeastern 
University,  Boston  University, 
Brandeis  University,  and  Boston 
College,  to  mention  a few. 
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Location 

Excellent  transportation  facilities 
link  the  college  to  the  center  of 
Boston  and  to  the  surrounding 
communities.  Subway 
connections  are  available  at 
Arlington  Street  and  Charles 
Street  stations,  while  a Charles 
Street  bus  stops  near  the  college. 
The  Back  Bay  and  Trinity  stations 
are  within  walking  distanoe. 
Boston’s  International  Logan 
Airport  is  only  fifteen  minutes  by 
taxi  from  the  college.  This  is  a 
great  convenience  for  those 
students  living  outside  New 
England. 


Buildings 

Fisher  Junior  College  occupies 
ten  buildings  in  the  Back  Bay 
area  of  Boston. 

There  are  five  administration-and- 
classroom  buildings  and  five 
dormitories.  Most  of  these 
buildings  overlook  the  Charles 
River  and  are  but  a block  from 
the  Public  Garden.  All  of  the 
oollege  buildings  were  once 
private  residences  in  Boston’s 
Back  Bay.  The  Administration 
Building  at  1 18  Beacon  is  of 
partioular  historical  and 
architectural  value.  It  has  been 
carefully  preserved  to  show  one 
of  the  most  splendid  examples  of 
classic  Roman  architecture  in  this 
country. 

Library 

The  purpose  of  the  library  is  to 
support  the  curriculum  with 
sufficient  reference  and  parallel 
reading  material  to  provide 
intelleotual  stimulus  for  students 
and  faculty  and  to  encourage 
interest  in  general  and 
recreational  reading. 

The  library  occupies  the  entire 
second  floor  of  the  main  college 
building.  Students  are 
encouraged  to  use  the  library 
facilities  extensively  for 
undirected  study  and  enjoyment. 


For  additional  research,  the 
faculty  and  students  are 
encouraged  to  avail  themselves 
of  the  extensive  facilities  at  the 
Boston  Public  Library  which  is 
located  within  easy  walking 
distance  of  the  college. 
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Residence  Halls 

Robert  Smith  Hall,  1 04  Beacon 
Street,  was  made  possible 
through  the  generous  bequest  of 
the  late  Robert  and  Minna  Smith 
of  Wellesley,  Mass. 

Florence  Hall,  1 1 2 Beacon 
Street,  is  adjacent  to  the 
Administration  Building  and  is 
named  for  the  wife  of  Myron  C. 
Fisher,  Sr.,  one  of  the 
co-founders  of 
the  college. 

Edmund  Hall,  114  Beacon 
Street,  twin  to  112  Beaoon  Street, 
is  named  for  Edmund  H.  Fisher, 
another  co-founder  of  the 
oollege. 

Each  of  the  above  residence 
halls  accommodates  between  30 
and  50  young  women. 

Sarah  Mortimer  Hall,  1 02 
Beacon  Street,  is  named  for  the 
wife  of  Edmund  H.  Fisher,  one  of 
the  co-founders  of  the  college.  It 
is  a seven  story  building  housing 
approximately  70  students. 
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Student  Life 


Social  and 

Recreational  Program 

The  social  and  extracurricular 
activities  are  an  integral  part  of 
any  college  education.  Because 
of  our  location  Fisher  is  able  to 
offer  activities  for  almost  any 
individual  interest. 

Students  are  encouraged  to 
initiate  the  type  of  activities  in 
which  they  wish  to  participate. 
With  assistance  from  the  faculty 
and  administration  they  plan 
many  of  the  activities,  thereby 
gaining  experience  in 
organization  and  planning. 

The  activities  listed  below  are 
conducted  by  Fisher  Junior 
College.  These  are  but  a few  of 
the  many  opportunities  that  exist 
within  the  College  and  do  not 
include  the  almost  unlimited 
opportunities  available  within  the 
Greater  Boston  area. 

Student  Activities 

The  Charles  Viewer  This 
publication  features  the  original 
work  of  students  and  is  published 
by  a staff  of  freshmen  and 
seniors.  It  is  the  students' 
responsibility  to  prepare,  edit, 
proofread,  and  arrange  for 
publication  with  the  assistance  of 
a faculty  advisor. 


Volunteer  Service  Club  The  club 
undertakes  to  help  the  student 
become  involved  in  some  of  the 
volunteer  programs  that  seek  to 
meet  special  needs  of  persons  or 
groups  in  the  Boston  area.  These 
activities  and  services  might 
include  working  in  a settlement 
house,  with  young  children  who 
have  handicaps,  tutoring,  or 
volunteer  work  in  any  of  the 
nearby  hospitals.  Any  student 
may  become  involved  in  this 
program. 

Glee  Club  Under  professional 
direction,  the  Glee  Club  performs 
at  all  major  college  functions,  and 
with  the  Drama  Club,  is 
responsible  for  the  Parent’s 
Weekend  production. 

Sports  and  Recreation 
Club  Included  in  the  activities 
available  to  the  student  body  are 
touch  football,  volleyball, 
basketball,  and  table  tennis. 
Horseback  riding,  bowling,  skiing, 
and  tennis  are  offered  to 
interested  students  at  an 
additional  charge  to  the  student. 

World  University  Service 
Club  The  Fisher  W.U.S.  Club  is  a 
member  of  the  national 
organization  for  college  students 
furthering  an  international 
cooperative  effort  in  the  interest 
of  education  in  underprivileged 
countries. 


The  Beacon  The  college 
yearbook  is  published  by  a staff 
of  seniors  and  freshmen.  This 
activity  is  a challenge  to  the 
student  who  wishes  to  produce  in 
pictorial  form  a true  image  of  her 
two  years  at  Fisher  not  only  for 
herself  and  her  classmates,  but 
for  the  general  public. 

Clubs 

Drama  Club  Through  this 
organization  a young  woman  has 
a chance  to  read  and  attend 
plays,  as  well  as  assist  in 
producing  theatrical  productions. 
This  club  works  with  the  Glee 
Club  in  the  Parent's  Weekend 
production. 
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student  Organizations 

Class  Organizations  The 
Freshman  and  Senior  Classes 
elect  their  class  officers  and  plan 
certain  events  during  the  school 
year.  A monthly  class  meeting  is 
held. 

Student  Senate  The  Student 
Senate  Officers  and 
representatives  are  elected  by  the 
student  body.  This  group  promotes 
the  general  welfare  in  interest  of  all 
students  and  acts  as  a liaison 
between  students,  faculty,  and 
administration.  The  Senate  works 
with  the  Director  of  Student 
Services  in  the  planning  of  all 
student  activities.  It  assists  in 
orientation,  social  relations,  and 
makes  recommendations  to  the 
administration. 

Alumni  Association  Each  graduate 
of  the  College  automatically 
becomes  a member  of  the  Fisher 
Junior  College  Alumni  Association. 


A representative  to  the  Alumni 
Council  is  elected  by  each  class, 
prior  to  graduation.  This  council  is 
the  advisory  and  planning  board  for 
the  alumnae  organization.  Its 
membership  is  made  up  of  a 
representative  from  each  of  the 
classes  which  have  graduated  from 
the  College.  Election  to  this  position 
is  considered  an  honor  for  the 
graduate;  she  holds  the  position  for 
two  years. 

On  several  occasions  throughout 
the  school  year  the  Alumni 
Association  sponsors  activities  of 
interest  to  the  students. 

Convocations 

Convocations  are  planned  to 
support  and  be  an  integral  part 
of  the  total  educational  objectives 
of  the  College.  Generally  they  are 
held  monthly  for  the  entire 
student  body.  Some  are  cultural 
in  content  such  as  musical 
ensembles,  folk  singers,  choral 
groups.  Many  are  informative  with 
lectures  by  economists, 
scientists,  and  men  and  women 
active  in  public  affairs  and 
current  issues. 


Spring  Tour 

The  spring  tour  offered  by  Fisher 
Junior  College  differs  from  year 
to  year,  and  is  dependent  on  the 
interest  of  the  students.  In  the 
past  the  group  has  visited  such 
countries  as  England,  Holland, 
Portugal,  Switzerland,  Italy,  Brazil, 
and  the  Island  of  Bermuda. 

Spiritual  Life 

Fisher  is  a nondenominational 
college.  It  encourages  young 
people  of  every  faith  to  continue 
a close  relationship  with  the 
church  of  their  choice.  The 
College  is  fortunate  in  its 
nearness  to  outstanding 
churches  of  all  denominations. 
Located  within  a few  minutes 
walk  from  the  College  are  such 
churches  as  Old  South  Church 
(Congregational):  Trinity  Church 
(Episcopal);  Temple  Israel 
(Jewish):  Tremont  Temple 
(Baptist):  Paulist  Chapel 
(Catholic):  and  many  others. 
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Dormitory  Living 

The  Fisher  dormitories,  formerly 
private  residences,  are 
completely  modernized,  yet  still 
maintain  the  charm  of  gracious 
living. 

All  of  the  residence  halls  are 
located  on  the  river  side  of 
Beacon  Street,  thus  affording  a 
view  of  the  Charles  River  and  the 
Hatch  Memorial  Shell  where  the 
Boston  Symphony  Pops  Concerts 
are  held  during  the  summer.  The 
rooms  in  each  house 
accommodate  from  one  to  four 
students.  Each  room  is  uniform  in 
equipment.  All  have  beds, 
bureaus,  desks  and  chairs. 
Students  furnish  their  own  bed 
linen,  spreads,  lamps,  drapes 
and  rugs. 


A linen  service  is  available  for 
the  student's  convenience,  and  it 
is  recommended,  but  not 
required,  that  she  subscribe  to  it. 
Fresh  linen  every  week  is 
furnished  by  the  Bonnano  Linen 
Service  at  a reasonable  cost  for 
the  college  year.  An  automatic 
washing  machine  and  a dryer  are 
available  in  each  residence  for 
the  student’s  personal  laundry. 

Before  investing  in  furnishings 
for  her  room,  it  is  suggested  that 
the  student  wait  until  she  arrives 
at  college;  for  she  will  enjoy 
planning  and  shopping  for  these 
items  with  her  roommates  during 
the  early  days  of  her  college 
living.  Reflecting  her  taste  and 
that  of  her  roommates,  a most 
attractive  room  will  be  achieved 


at  a minimum  cost.  In  this 
environment  a student  will  spend 
many  of  her  memorable  hours. 

Directly  across  from  the 
Administration  Building  is  the 
central  dining  room  where  meals 
are  served  seven  days  a week. 

Each  dormitory  operates  on  a 
self-government  plan.  The 
residents  elect  a house  council  to 
plan  social  activities,  to  achieve 
cooperation  and  consideration 
among  the  residents,  and  to  act 
as  a judiciary  committee.  Each 
dormitory  is  supervised  by  a 
resident  director. 

Unless  a student  lives  with 
relatives  in  the  area,  or  is  21 
years  of  age,  she  must  reside  in 
one  of  the  college  dormitories. 

Parents  may  feel  assured  that 
every  reasonable  safeguard  is 
taken  in  the  interest  of  their 
daughter  and  that  her  welfare  is 
considered  at  all  times. 
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student  Services 

Student  services  provide  the 
resources  to  whioh  the  student 
may  turn  when  she  needs 
assistanoe.  Counseling  begins 
with  the  student’s  contact  with 
the  Admissions  Office  and 
continues  throughout  her 
association  with  the  College. 

Career  Counseling  and 
Placement  All  students  will  find 
this  department  useful  if  they 
seek  employment  at  the 
conclusion  of  their  program  of 
study.  Offered  as  a free,  life-time 
service,  the  Placement  Office  will 
provide  assistance  in  interview 
techniques  and  in  identifying 
career  opportunities.  Although  the 
majority  of  our  students  seek 
placement  in  the  Greater  Boston 
Area,  this  office  will  gladly  assist 
those  desiring  placement  in  other 
cities.  Hospitals,  clinics, 
educational  organizations,  sooial 
agencies,  legal  firms,  publishing 
houses,  physicians  offices,  and 
many  other  organizations  offer 
attractive  opportunities  to  the 
Fisher  graduate. 


Fisher  graduates  continue  their 
education  at  a variety  of  colleges 
and  universities.  Graduates  have 
transferred  to  4-year  colleges 
such  as: 

Alabama,  University  of 
American  International  College 
American  University 
Annhurst  College 
Arizona  State 
Arizona.  University  of 
Babson  College 
Barrington  College 
Bentley  College 
Boston  College 
Boston  University 
Brandeis  University 
Bridgeport,  University  of 
Central  Connecticut  State 
Clark  University 
Colorado  College 
Colorado.  University  of 
Connecticut.  University  of 
Curry  College 
Emerson  College 
Fairleigh  Dickinson  University 
Florida,  University  of 
Georgetown  University 
Hartford,  University  of 
Hunter  College 
Lesley  College 
Louisiana  State 
Maine,  University  of 
Maryland,  University  of 
Massachusetts,  University  of  - Amherst 
and  Boston 
Merrimack  College 
Monmouth  College 
Mount  Saint  Mary  College 
New  England  College 
New  Hampshire,  University  of 
New  Mexico,  University  of 
New  York  University 
Northeastern  University 
Pace  College 

Pennsylvania  State  University 


Transfer  Counseling  and 
Placement  Every  student 
enrolled  at  Fisher  Junior  College 
is  eligible  to  transfer.  Complete 
files  of  four-year  colleges  and 
universities  are  maintained  in  the 
counseling  center.  Students  are 
urged  to  talk  with  the  transfer 
counselor  and  study  the 
catalogs.  Because  Fisher  is  fully 
accredited  by  the  New  England 
Association  of  Schools  and 
Colleges,  graduates  find  that  the 
transfer  process  is  a smooth  one 
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Plymouth  State  College 
C W,  Post  College 
Purdue  University 
Regis  College 
Rider  College 

Rochester  Institute  of  Technology 
Skidmore  College 
Suffolk  University 
Tehran,  University  of 
Temple  University 
Western  New  England  College 
Wheelock  College 
Connecticut  State  Colleges 
Massachusetts  State  Colleges 
State  Universities  of  New  York 

Personal  Counseling  In  the  interest 
of  the  student’s  total  well-being  the 
college  provides  a wide  variety  of 
counseling  services.  An 
experienced  counselor  to  whom  all 
students  may  go  for  counseling  is 
available.  In  addition,  a clinical 
psychologist  from  the  Human 
Resources  Institute  is  regularly 
available  on  campus  for 
professional  services  and  crisis 
need.  The  Registrar  discusses 
problems  regarding  transfer  and 
placement.  The  College  Nurse  is 
available  to  assist  the  students  in 
problems  relating  to  health.  The 
Director  of  Student  Services 
welcomes  all  students  at  any  time  to 
discuss  personal  and  dormitory 
problems  with  her.  Resident 
students  are  urged  to  talk  with  their 
own  resident  directors  regarding 
dormitory  and  social  problems. 


Academic  Counseling  The 
Academic  Dean  is  prepared  to 
advise  and  counsel  students 
concerning  their  academic 
program  and  standing. 

Each  student  has  a faculty 
advisor  assigned  to  her  who 
takes  a personal  interest  in  her 
academic  progress.  A student 
should  feel  free  to  consult  her 
advisor  as  necessary. 


Health  The  health  of  the  students 
is  of  primary  importance. 
Applicants  are  required  to  submit 
a health  certificate  which  is  kept 
on  file  in  the  olinic. 

A registered  nurse  resides  at 
the  College.  The  Health  Clinio  is 
available  to  both  oommuting  and 
resident  students.  Since  the 
College  is  located  a short 
distance  from  the  finest  hospitals 
in  the  world,  students  are  not 
kept  overnight  in  the  olinio.  The 
College  reserves  the  right  after 
consultation  with  the  college 
physician  to  refer  the  resident 
student  to  one  of  these  hospitals. 
Parents  may  be  requested  to  call 
for  their  daughter  if  she  prefers  to 
go  home  rather  than  to  the 
hospital. 

Students  are  covered  by  a 
student  acoident  and  health 
insuranoe  plan  (ineluded  in  their 
comprehensive  fee  paid  at  the 
first  of  the  year).  A bulletin 
explaining  the  insurance  plan  will 
be  sent  to  all  parents. 
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Admissions  and  Finances 


Requirements  for  Admission 

General  Fisher  Junior  College 
will  consider  applications  from 
women  of  all  educational 
preparations.  It  is  our  policy  to 
consider  students  who  are 
completing  their  secondary 
school  career  after  what  would 
traditionally  be  the  junior  year, 
students  completing  their 
secondary  school  in  the 
traditional  sequence,  and 
students  who  have  been  out  of 
high  school  for  one  or  more 
years. 

Applications  of  prospective 
students  are  evaluated  on  the 
basis  of  character  and  promise  of 
achievement  in  a program  of 
studies  leading  to  a degree  of 
Associate  in  Arts  or  Associate  in 
Science.  High  school  grades  and 
other  pertinent  information  are 
used  to  support  the  applicant's 
desire  to  enroll  at  Fisher  Junior 
College. 


Foreign  students  must  present 
evidence  of  ability  to  use  the 
English  language  in  speaking, 
reading  comprehension  and 
writing.  Information  may  be 
obtained  by  writing  to  Test  of 
English  as  a Foreign  Language, 
Educational  Testing  Service,  Box 
899,  Princeton,  New  Jersey 
08540. 

Students  who  do  not  meet 
these  requirements,  but  have 
achieved  outstanding  recognition 
in  their  program,  will  be  given 
consideration. 

Application 

After  completing  the  Application  for 
Admission  the  candidate  should 
request  her  preparatory  or  high 
school  to  send  a transcript  of  her 
record  to  the  Admissions  Office. 

A personal  interview  at  the 
College  is  recommended.  Since  no 
application  fee  is  required,  we 
would  prefer  you  use  the  money 
saved  to  visit  the  College. 

A dormitory  data  form  is  mailed 
when  a resident  applicant  has 
completed  the  admissions  process. 

A small  recent  picture  is  required 
of  all  resident  students  after 
acceptance. 

The  health  certificate,  which  is 
mailed  to  the  applicant,  must  be 
filled  out  by  a registered  physician 
and  returned  by  August  15. 


Acceptance 

A "Rolling  Admissions  Program" 
enables  the  College  to  take 
action  as  soon  as  the  student’s 
credentials  are  received  and 
reviewed  by  the  Admissions 
Committee.  This  action  is  based 
on  the  student’s  record  through 
the  junior  year  and  is  contingent 
upon  the  maintenance  of  a 
satisfactory  record  in  the  senior 
year. 

Applications  are  acted  upon  as 
soon  as  a complete  file  of 
credentials  has  been  received  for 
any  one  individual.  The  applicant 
is  notified  immediately  regarding 
the  decision  of  the  Board  of 
Admissions.  This  procedure 
usually  requires  three  to  six 
weeks  from  the  time  that  the 
application  is  received  in  the 
Admissions  Office. 
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Financial  Information 

The  Board  of  Trustees  reserves 
the  right  to  adjust  the  following 
charges  in  accordance  with 
changing  cost  of  operation. 
Payments  must  be  made  prior  to 
registration  for  classes.  A student 
whose  payments  are  in  arrears 
may  not  be  allowed  to  attend 
classes,  to  take  examinations, 
have  transcripts  sent,  or  to 
receive  grades  or  a degree. 
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Required  Expenses 

Resident  Students 

Annual  charge  for  Board,  Room  and  Tuition $4350 

Comprehensive  Fee  150 

This  fee  includes  the  cost  of  numerous  services  for  which  many  colleges  assess 
individual  fees  such  as  use  of  laboratories,  the  college  yearbook,  activity  fees, 
graduation  costs,  special  events,  and  student  health  fee. 

Residence  Hall  Deposit  .• 50 

Each  student  will  be  charged  for  any  damage  done  in  the  College  dormitories.  The 
unassessed  balance  will  be  refunded  at  the  close  of  the  senior  year. 

Total $4550 

Day  Students 

Annual  charge  for  Tuition  $2350 

Comprehensive  Fee 150 

This  fee  includes  the  cost  of  numerous  services  for  which  many  colleges  assess 
individual  fees  such  as  use  of  laboratories,  the  college  yearbook,  activity  fees, 
graduation  costs,  special  events  and  student  health  fee. 

Total  $2500 

Payment  Schedule 

Freshman  Freshman  Senior  Senior 

Day  Resident Day Resident 

Deposit  within  15  days  of 

acceptance)  $ 100  $ 100  — — 

Room  Reservation  Fee  (on  or 

before  May  1)  — 650  — $ 750 

May  1 Payment  350  — $ 450  — 

September  1 Payment  950  1800  950  1800 

Comprehensive  Fee  (on  or 

before  September  1)  150  150  150  150 

Residence  Hall  Deposit 
(payable  on  or  before 

September  1 ) — 50  — — 

Final  Payment  (on  or  before 

December  1)  950  1800  950  1800 


Total  $2500  $4550  $2500  $4500 


If  you  wish  to  make  payments  in  a 
manner  other  than  as  outlined  in 
the  above  sohedule  a sohool 
budget  payment  plan  with  a 
minimal  interest  charge  is 
available.  Students  interested  in 
this  plan  are  requested  to 
communicate  with  the  college 
Comptroller. 


Refund  Policy 

All  students  will  be  eligible  for  a 
refund  for  any  reason  including 
voluntary  withdrawal,  illness, 
suspension  or  dismissal.  Students 
will  receive  refunds  as  per  the 
schedule  below,  less  the  total  of 
Fisher  scholarships  and  an 
appropriate  portion  of  other 
financial  aid. 

Date  Day  Student  Resident  Student 


To  9/1/77 

$2400 

$4400 

9/2/77  — 9/15/77 

2150 

3950 

9/16/77—  10/1/77 

1900 

3500 

10/2/77—  10/15/77 

1650 

3050 

10/16/77  — 11/1/77 

1400 

2600 

11/2/77—  11/15/77 

1150 

2150 

11/16/77  — 12/1/77 

900 

1700 

12/2/77  — 12/15/77 

650 

1250 

12/16/77  — 1/1/78 

400 

800 

1/2/78  — 1/15/78 

150 

350 

Book  Charges 

Books  are  purchased  at  the 
CollegeShopon  acash  basis.  The 
total  cost  for  the  year  varies  from 
$90-$150  depending  on  the 
course. 

Stationery  and  supplies  are 
extra  and  may  be  purchased  on  a 
cash  basis  at  the  College  Shop. 

Students  enrolled  in  the 
Optometric  Technician  Program 
may  expect  an  additional 
$100-$125  instrument  cost  in 
addition  to  normal  book  charges. 

Banking  Services 

The  National  Shawmut  Bank  of 
Boston  at  the  corner  of  Charles 
and  Beacon  Streets,  two  blocks 
from  the  College,  offers  complete 
banking  services. 


The  date  of  withdrawal  is  the  date 
the  notice  in  writing  that  a student 
will  not  continue  her  academic  pro- 
gram, is  mailed  to  the  college. 
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Financial  Aid 

The  financial  aid  program  has 
been  established  to  encourage 
enrollment  at  the  College  from 
students  whose  backgrounds 
represent  a wide  variety  of 
interests,  nationalities,  and 
geographic  areas.  Applications 
for  financial  assistance  should  be 
secured  from  the  Admissions 
Office  and  mailed  to  the  Director 
of  Financial  Aid  of  the  College 
prior  to  February  15.  Financial 
assistance  is  available  for 
Freshmen  as  well  as  Seniors. 

Financial  Aid  is  offered  in  the 
following  categories: 

Scholarships.  As  a non-profit 
institution,  the  Trustees  of  Fisher 
Junior  College  annually  award  a 
number  of  scholarships.  In 
addition,  awards  are  made  by  the 
Fisher  Junior  College  Alumni 
Association. 

Grants.  The  College  receives 
from  the  Federal  Government 
Supplemental  Educational 
Opportunity  Grant  Funds.  These 
grants  range  from  $200  to  $1000 
per  student.  The  recipients  must 
qualify  under  regulations 
promulgated  by  the  Department 
of  Flealth,  Education  and  Welfare. 


College  Work  Study.  The 
College  participates  in  the 
federally-supported  College  Work 
Study  Program.  Under  this 
program,  a limited  number  of 
students  may  work  up  to  15 
hours  weekly  in  the  college 
dormitories  and  offices. 

Loans.  The  College  is  a 
participant  in  the  National  Direct 
Student  Loan  Program.  Detailed 
information  on  this  program  may 
be  secured  from  the  Director  of 
Financial  Aid. 

Students  desiring  loans  under 
the  provisions  of  the 
federally-supported  Guaranteed 
Loan  Program  should  contact 
their  local  banks. 

Basic  Educational  Opportunity 
Grant.  Basic  Grants  are  intended  to 
be  the  “floor”  of  a Financial  Aid 
Package  and  will  be  combined  with 
other  forms  of  aid  in  order  to  meet 
the  full  costs  of  education.  1 976-77 
academic  year  awards  ranged 
between  $226  and  $1400.  They  are 
also  under  the  aegis  of  the 
Department  of  Flealth,  Education 
and  Welfare.  Every  high  school 
graduate  is  encouraged  to  file  the 
Basic  Educational  Opportunity 
Grant  form. 
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Academic  Programs 


Fisher  Junior  College  is  a 
member  of  the  New  England 
Association  of  Schools  and 
Colleges  with  full  accreditation. 
The  Board  of  Higher  Education 
of  the  Commonwealth  of 
Massachusetts  has  granted  to 
Fisher  Junior  College  the  right  to 
confer  the  degrees  of  Associate 
in  Science  and  Associate  in  Arts. 


The  Associate  Degree 

The  programs  of  study  are  listed 
separately  and  lead  to  either  the 
Associate  in  Science  or  the 
Associate  in  Arts  degree.  Nearly 
all  of  the  programs  have  been 
designed  to  allow  the  student  the 
opportunity  to  enter  a career  or 
transfer  into  a tour-year  program 
of  study.  This  flexibility  provides 
for  changes  in  the  goals  of  the 
individual  student.  Students  with 
specific  objectives  should 
exercise  care  in  choosing  their 
program. 

The  One-Year  Certificate 

Two  one-year  secretarial 
programs  are  available,  one  for 
beginners  who  have  had  no  prior 
study  in  typewriting,  shorthand, 
accounting,  and  other  secretarial 
skills.  The  second  one-year 
program  is  for  students  with  prior 
secretarial  study  who  wish  to 
refine  and  polish  their  existing 
skills  and  knowledges  by  taking 
advanced  work  in  the 
business-secretarial  sciences. 
Depending  upon  their 
backgrounds  and  degree  of  skill, 
students  may  concentrate  in  one 
of  the  secretarial  majors,  e.g., 
medical,  legal,  international. 


Evening  Division/Business 

Management  Program 

A two-year  program  of  study  is 

offered  under  the  direction  of  the 
evening  study  division  leading  to 
the  Associate  in  Science  degree. 
Students  attend  two  nights  a week, 
and  may  study  on  a full-time  or 
part-time  basis.  Classes  in  the 
Evening  Division  begin  at  5:30  p.m. 
Those  interested  should  write  the 
Director,  Division  of  Continuing 
Education  at  the  nearest  possible 
location: 

FISHER  JUNIOR  COLLEGE 
1 18  Beacon  Street 
Boston,  MA  02116 
(617)  536-4647 

Attleboro  Campus 
Bishop  Feehan  High  School 
70  Holcott  Drive 
Attleboro,  MA  02703 
(61 7)  222-6040 

Fall  River  Campus 
Bishop  Connolly  High  School 
373  Elsbree  Street 
Fall  River,  MA  02720 
(617)  675-0171 

New  Bedford  Campus  at  North 
Dartmouth 

Bishop  Stang  High  School 
500  Slocum  Road 
North  Dartmouth,  MA  02747 
(617)  996-3725 
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Academic  Information 


The  4-4-1  Academic  Year 

In  September  of  1971 , the 
College  initiated  a new  academic 
year  calendar. 

The  first  semester  begins 
shortly  after  Labor  Day  and  is 
completed,  with  examinations, 
prior  to  the  holidays  in 
December.  The  second  semester 
begins  after  the  New  Year  and  is 
completed,  with  examinations,  by 
the  end  of  April. 

The  month  of  May  is  devoted 
to  internships  (see  page  51)  or 
to  short  mini-courses. 

Graduation  takes  place  as 
usual  early  in  June  or  late  in  May. 

The  objectives  of  this  type  of 
academic  year  are  to  provide 
real  experiences  for  the  students 
in  the  world  in  which  they  must 
work  and  live  and  to  make  the 
transition  from  formal  study  to 
their  chosen  occupation  easier 
for  them.  In  addition,  it  provides 
an  opportunity  for  undecided 
students  to  explore  an  area  of 
occupational  or  personal  interest. 


Grades 

An  alphabetical  marking  system 
is  used: 

A Excellent 
B Good 
C Average 

D Unsatisfactory  (Conditional) 
F Failure 

WF  Withdrawal  Failing 
WP  Withdrawal  Passing 
I Incomplete 
W Withdrawal 


An  incomplete  grade  is  given 
only  when  illness  has  prevented 
completion  of  required  work 
within  a semester  and  places  a 
student  on  academic  probation 
until  she  completes  the  reguired 
work.' This  must  be  done  and  the 
grade  filed  in  the  Office  of  the 
Academic  Dean  by  the  end  of 
the  fourth  week  of  the  following 
semester;  after  this  period  an 
Incomplete  automatically 
becomes  an  F. 

Scholastic  averages  are 
calculated  on  a four  point 
system: 

A 4 quality  points 

B 3 quality  points 

C 2 quality  points 

D 1 quality  point 

F 0 quality  points 

W 0 quality  points 

Any  senior  who  has  been 
advanced  with  a D grade  but 
who  is  not  doing  passing  work  at 
the  end  of  the  first  quarter  may 
be  dropped  from  the  course. 
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Class  Attendance 

Since  the  primary  purpose  of  a 
college  is  its  academic  program, 
regular  attendance  at  all  classes, 
assemblies,  and  appointments  is 
required  of  every  student  insofar 
as  she  is  physically  capable. 

Degree  Requirements 

In  order  to  be  eligible  for  the 
Associate  Degree  a candidate 
must: 

A.  Earn  the  number  of  semester 
credits  specified  in  the 
catalog  for  her  program 

B.  Earn  at  least  50  percent  of  the 
total  semester-hour  credits 
required  for  the  degree  at 
Fisher  Junior  College 

C.  Meet  the  general  or  liberal 
arts  education  requirement  of 
each  program 

D.  Achieve  a minimum 
cumulative  quality-point 
average  of  1 .9 

E.  Meet  specific  grade 
requirements  where  indicated 
in  any  course  or  subject 

F.  Receive  the  vote  of  the  faculty 

G.  Have  at  least  one  successful 
internship  experience. 


A degree  will  not  be  granted  to 
any  student  who  has  not 
completed  her  last  full  year  at 
Fisher  Junior  College. 

Candidates  for  degrees  must 
meet  requirements  both  in 
quantity  and  quality  of  work 
within  the  time  designated  for  the 
specific  curriculum.  Only  under 
exceptional  ciroumstances  may  a 
student  make  up  credits  for  the 
degree  after  the  normal  period  of 
attendance. 

Only  candidates  for  degrees  or 
certificates  participate  in 
commencement  exercises. 

Certificate  Requirements 

Paragraphs  A,  D,  E,  F,  and  G are 
required  for  one  year  graduation 
requirements. 

Students  are  listed  as  freshmen 
the  first  semester  and  seniors  the 
second  semester. 

Transfer 

A student  intending  to  transfer  to 
a four-year  institution  is  expected 
to  maintain  the  quality-point 
average  required  by  that 
institution. 

The  student  assumes  the 
responsibility  for  contacting  the 
college  of  her  choice,  for 
arranging  her  program  at  Fisher 
Junior  College  in  consultation 
with  the  College  Transfer 
Counselor  and  for  meeting  the 
requirements  of  that  institution. 


Transfer  from  other  Institutions 

A student  wishing  to  transfer  from 
another  college  to  Fisher  may  do 
so,  provided  satisfactory 
academic  and  social  credentials 
from  the  previous  college  are 
presented  to  the  Admissions 
Committee. 
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Academic  Honors 

Dean’s  List  In  recognition  of 
scholastic  achievement,  students 
who  maintain  a quality-point  ratio 
of  3.3  or  higher  for  the  work  of  an 
academic  semester  are  named  to 
the  Dean’s  List,  This  list  is 
announced  at  the  end  of  each 
semester. 

Honor  Society  Nu  Omega,  a 
chapter  of  Phi  Theta  Kappa,  the 
National  Honor  Society  for 
American  Junior  Colleges,  was 
established  at  Fisher  Junior 
College  in  1965. 

To  be  eligible  for  invitation  to 
the  Society,  a student  must 
achieve  a quality-point  average 
of  3.0  (B)  the  first  semester  and 
be  recommended  by  vote  of  the 
faculty.  To  remain  in  the  Society, 
a student  must  maintain  a 3.0  (B) 
average  at  the  end  of  the  third 
semester.  One  year  certificate 
students  are  not  eligible. 


Honor  Graduates  A student 
whose  cumulative  quality-point 
average  over  the  two-year  period 
has  been  3.3  or  better  is  a 
candidate  for  honors  at 
graduation. 

Graduation  with  high  honors  is 
awarded  to  seniors  who  have 
achieved  a cumulative 
quality-point  average  of  3,7  or 
better  for  the  two-year  period. 
One  year  certificate  graduates 
are  eligible  to  receive  honors  at 
graduation. 
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General  Information 

The  College  reserves  the  right: 

To  withdraw  a course  if  fewer 
than  fifteen  students  enroll,  to 
drop  any  subject  or  to  substitute 
another  in  its  place. 

To  dismiss  at  any  time  a 
student  whose  conduct  or 
academic  standing  indicates  that 
she  is  unable  or  unwilling  to 
conduct  herself  in  a manner 
consistent  with  the  principles  of 
good  conduct.  In  taking  such 
action,  the  College  need  not 
assign  a further  reason.  Neither 
the  College  nor  any  of  its  officers 
shall  be  under  any  liability 
whatsoever  for  such  dismissal. 
Tuition  and  dormitory  charges 
shall  be  refunded  in  accordance 
with  the  schedule  on  page  23. 

To  request  the  withdrawal  of 
any  student  whose  condition  of 
health  is  either  inadequate  for 
college  work  or  likely  to  endanger 
others. 


The  United  States  immigration 
authorities  have  accepted  Fisher 
Junior  College  as  an  institution 
qualified  to  teach  foreign 
students  on  students  visas. 

Applications  for  student  railway 
and  bus  tickets  are  available  at 
the  Reception  Desk  at  118 
Beacon  St.  College  students  are 
not  eligible  for  student  tickets 
issued  by  the  Massachusetts  Bay 
Transit  Authority. 


The  Administration  Building  at 
1 18  Beacon  Street  is  open  daily 
Monday  through  Friday  from  8:30 
a.m,  until  5 p.m.  The  offices  are 
closed  on  legal  holidays.  Classes 
are  in  session  from  9 a.m.  until 
4:15  p.m.  Monday  through 
Friday.  There  are  no  Saturday 
classes. 

The  Admissions  Office  at  1 18 
Beacon  Street  is  open  Monday 
through  Friday  from  8:30  a.m.  until 
5:00  p.m.  and  on  Saturday 
mornings  by  appointment  only  from 
9 a.m.  until  12  noon. 

During  June,  July  and  August  the 
Admissions  Office  is  open  from  8:30 
a.m.  to  4:30  p.m.  Monday  through 
Friday,  and  is  closed  on  Saturdays. 
Out-of-town  visitors  should  arrange 
for  appointments  in  advance, 
especially  during  summer  months. 
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Division  of  Business,  Secretariai  and 
Professionai  — Associate  in  Science  Degree 


Business  Administration 

A two-year  associate  in  science 
degree  program  for  those 
interested  in  the  field  of  business 
management  or  in  accounting.  After 
completing  the  basic  requirements 
during  the  first  year,  students  will 
pursue  a specialty  in  either 
accounting  or  management  during 
the  second  year. 

The  programs  are  designed  for 
entrance  to  a career  upon 
completion  of  two  years  of  study  or 
for  transfer  to  a senior  college. 

These  programs  carry  promise 
for  both  women  and  men. 
Opportunities  for  women  in 
administrative,  managerial,  and 
executive  positions  are  becoming 
increasingly  available. 

Graduates  with  a sound  general 
education  accompanied  by  skills  in 
human  relations,  accounting  and 
business  management  are  in 
demand.  Junior  executive  and 
middle  management  positions  are 
available  in  banking,  insurance, 
retailing  and  wholesaling, 
personnel  and  advertising, 
manufacturing,  and  in 
governmental,  transportation,  and 
health  fields. 


Semester  Hours  Credit 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

La  101 

Principles  of  La\w 

3 

En  103 

Business  Communication 

3 

Se  101 

Elementary  Accounting 

3 

Se  103 

Intermediate  Accounting 

3 

Ma  107 

Business  Mathematics 

3 

Mg  101 

Intro,  to  Data  Processing 

3 

Electives  in  Humanities 

3 

3 

15 

15 

(Internship  or  mini  course  in  May) 

Second  Year  (Accounting) 

Se  103-104 

Intermediate  Accounting 

3 

3 

Mg  201 

Principles  of  Management 

3 

Mg  202 

Personnel  Management 

3 

Ec  101-102 

Introduction  to  Economics 

3 

3 

Mk  201 

Marketing 

3 

Se  105 

Advanced  Accounting 

3 

Free  electives 

3 

3 

15 

15 

Second  Year  (Management) 

Mg  201 

Principles  of  Management 

3 

Mg  202 

Personnel  Management 

3 

Ec  101 

Introduction  to  Economics  1 

3 

Mg  203 

Office  Management 

3 

Se  121-122 

Type\writing 

3 

3 

Mk  201 

Marketing 

3 

Mg  204 

Business  Statistics 

3 

Electives  in  Social  Science 

3 

3 

15 

15 

(Internship  or  mini  oourse  in  May) 

Minimum  credits  required  for  graduation — 60  and 
successful  internship. 
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Executive  Secretarial 

Today  the  executive  secretary 
holds  an  enviable  position  in  the 
business  and  professional  world. 
She  is  prepared  to  assume 
responsibility  and  assist  her 
employers  in  an  executive 
capacity.  Her  studies  in  the  liberal 
arts  give  her  the  background  to 
enter  a profession  of  her  choice. 
The  secretary  of  today  is  an 
important  young  woman.  She  is 
articulate,  responsible,  logical,  and 
well-poised.  The  demand  is 
increasingly  great  for  the  graduate 
of  this  program.  Also,  graduates  of 
this  program  may  transfer  to 
four-year  institutions  that  prepare 
teachers  of  business  education,  or 
major  in  business  administration. 


Semester  Hours  Credit 


First  Year 

1st  Sem 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Se  111-112 

Elementary  Shorthand  (or) 

3 

3 

Se  113-114 

Intermediate  Shorthand  (or) 

2 

2 

Se  115-116 

Shorthand  Review 

1 

1 

Se  121-122 

Elementary  Typewriting  (or) 

3 

3 

Se  123-124 

Intermediate  Typewriting  (or) 

2 

2 

Se  125-126 

Typewriting  Review 

1 

1 

Electives' 

Electives' 

9-18 

Second  Year 

Sc  103-104 

Biology  (or) 

4 

4 

Sc  105-106 

Physical  Science 

4 

4 

La  101/Ec  101 

Law  (or)  Economics 

3 

Ex  211-212 

Dictation  and  Transcription 

3 

3 

Se  221-222 

Advanced  Typewriting 

2 

2 

Ex  262 

Executive  Secretarial  Procedures 

3 

Electives' 

Electives' 

3 

15 

3 

15 

‘First-year  electives  will  vary  according  to  levels  of 
typewriting  and  shorthand  taken.  All  students  must 
take  at  least  30  credits  the  first  year. 

'Provided  the  general  education  or  liberal  arts 
requirements  (humanities,  6 hours;  Social  Science, 
6 hours;  Natural  Science,  8 hours)  are  fulfilled  within 
the  two  years,  electives  may  be  chosen  from  any 
subjects  listed  under  these  headings  on  page  56. 
Minimum  credits  required  for  graduation — 60  and 
internship. 
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International  Secretarial 

For  the  student  who  is  interested  in 
a career  in  government,  travel,  or 
foreign  trade,  and  who  is  interested 
in  languages,  opportunity  is  offered 
to  broaden  her  international 
perspective  through  the  study  of 
geography,  history,  cultural  and 
economic  development.  This 
program  meets  the  need  of  the 
student  who  has  an  aptitude  for 
languages  and  wishes  to  include  in 
her  program  either  French  or 
Spanish  in  preparation  for  a career 
where  the  chosen  language  is  an 
important  factor.  Graduates  of  this 
program  hold  interesting  and 
exciting  positions  with  the 
government  and  business  both  at 
home  and  abroad.  Some  enter  the 
airline  service  in  various 
capacities.  Some  transfer  to 
four-year  institutions  that  prepare 
teachers  of  business  education,  or 
major  in  business  administration. 


Semester  Hours  Credit 

First  Year 

1st  Sem 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Ge  101-102 

Geography  of  World  Affairs 

3 

3 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Se  111-112 

Elementary  Shorthand  (or) 

3 

3 

Se  113-114 

Intermediate  Shorthand  (or) 

2 

2 

Se  115-116 

Shorthand  Review 

1 

1 

Se  121-122 

Elementary  Typewriting  (or) 

3 

3 

Se  123-124 

Intermediate  Typewriting  (or) 

2 

2 

Se  125-126 
Foreign 

Typewriting  Review 

1 

1 

Language" 

Foreign  Language" 

' 3 

3 

Electives* 

Electives* 

0-6 

Second  Year 
Sc  103-104 

Biology  (or) 

4 

4 

Sc  105-106 

Physical  Science 

4 

4 

Ec  211 

International  Business  Relations 

3 

Is  211-212 

Dictation  and  Transcription 

3 

3 

Is  201 

International  Secretarial 

Procedures 

3 

Se  221-222 
Foreign 

Advanced  Typewriting 

2 

2 

Language** 

Foreign  Language’*  (or) 

(or)  Electives* 

Electives* 

J3__ 

3 

15 

15 

*First-year  electives  will  vary  according  to  levels  of 
typewriting  and  shorthand  taken.  All  students  must 
take  at  least  30  credits  the  first  year. 

"Proficiency  in  a foreign  language  must  equal  the 
fourth  semester  college  level.  Those  able  to  meet 
this  requirement  may  substitute  any  elective  tor  a 
language,  but  are  urged  to  take  an  advanced  level 
or  begin  a second  language. 

'Provided  the  general  education  or  liberal  arts 
distribution  requirements  (Humanities,  6 hours: 
Social  Science,  6 hours:  Natural  Science,  8 hours) 
are  fulfilled  within  the  two  years,  electives  may  be 
chosen  from  any  subjects  listed  under  these 
headings  on  page  56, 

Minimum  credits  required  for  graduation — 60  and 
internship. 
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Legal  Secretarial 

The  exacting  field  of  law  provides 
excellent  opportunities.  Legal  firms 
and  lawyers  are  numerous,  but 
good  legal  secretaries  are  scarce. 

The  Legal  Secretarial  course 
provides  a means  of  orientation  in 
the  legal  environment  through 
instruction  in  law  and  legal 
terminology  and  through  a 
practioal  course  in  legal 
procedure. 

The  course  includes  a study  of 
the  methods  used  in  interviewing 
clients  and  the  techniques  of 
managing  a collection  department. 
Practice  is  given  in  preparing  such 
legal  papers  as  the  summons, 
complaint,  motions,  subpoenas, 
and  stipulations;  taking 
question-and-answer  testimony. 
Graduates  of  this  program  may 
transfer  to  four-year  institutions  that 
prepare  teachers  of  business 
education,  or  major  in  business 
administration. 


Semester  Hours  Credit 


First  Year 

1st  Sem 

2nd  Sem. 

En  101-102 

Eundamentals  of  English 

3 

3 

La  101-102 

Principles  of  Law 

3 

3 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Se  111-112 

Elementary  Shorthand  (or) 

3 

3 

Se  113-114 

Intermediate  Shorthand  (or) 

2 

2 

Se  115-116 

Shorthand  Review 

1 

1 

Se  121-122 

Elementary  Typewriting  (or) 

3 

3 

Se  123-124 

Intermediate  Typewriting  (or) 

2 

2 

Se  125-126 

Typewriting  Review 

1 

1 

Electives* 

Electives* 

3-12 

Second  Year 

Sc  103-104 

Biology  (or) 

4 

4 

Sc  105-106 

Physical  Science 

4 

4 

Le  211-212 

Dictation  and  Transcription 

3 

3 

Le  271 

Legal  Terminology 

3 

Le  272 

Legal  Secretarial  Procedures 

3 

Se  221-222 

Advanced  Typewriting 

2 

2 

Electives* 

Electives* 

3 

15 

3 

15 

'Provided  the  general  education  or  liberal  arts 
requirements  (Humanities,  6 hours;  Social  Science, 
6 hours:  Natural  Science,  8 hours)  are  fulfilled  \«ithln 
the  two  years,  electives  may  be  chosen  from  any 
subject  listed  under  these  headings  on  page  56. 
Minimum  credits  required  for  graduation — 60  and 
internship. 
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Medical  Secretarial 

This  versatile  program  prepares 
highly  skilled  secretaries  for 
employment  in  the  medical 
profession.  With  their  specialized 
secretarial  skills  and  their 
knowledge  of  medical  practices 
and  procedures,  anatomy  and 
physiology,  clinical  biology, 
medical  terminology,  and  medical 
procedures,  the  graduates  are  in 
great  and  constant  demand. 

Graduates  may,  if  they  wish, 
qualify  for  examination  for  medical 
assistant  certificates  given  by  the 
American  Association  of  Medical 
Assistants,  or  may  continue  with  a 
third  year  of  study  in  hospitals  to 
qualify  for  examinations  for  such 
positions  as  cytotechnicians, 
radiological  technicians,  or 
medical  technicians.  They  may 
also  transfer  to  four-year  colleges 
that  prepare  teachers  of  business 
education  or  major  in  business 
administration.  Freshman  year 
internship  is  optional.  Senior  year 
internship  is  required. 


Semester  Hours  Credit 


First  Year 

1st  Sem 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Sc  101-102 

Anatomy  & Physiology 

4 

4 

Se  111-112 

Elementary  Shorthand  (or) 

3 

3 

Se  113-114 

Intermediate  Shorthand  (or) 

2 

2 

Se  115-116 

Shorthand  Review 

1 

1 

Se  121-122 

Elementary  Typewriting  (or) 

3 

3 

Se  123-124 

Intermediate  Typewriting  (or) 

2 

2 

Se  125-126 

Typewriting  Review 

1 

1 

Electives* 

Electives* 

6-12 

Second  Year 

Sc  203-204 

Clinical  Biology 

3 

3 

Me  291 

Medical  Terminology 

3 

Me  296 

Medical  Secretarial  Procedures 

3 

Me  211-212 

Dictation  and  Transcription 

3 

3 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Se  221-222 

Advanced  Typewriting 

2 

2 

Electives' 

Electives* 

3 

17 

6 

17 

'Provided  the  general  education  or  liberal  arts 
requirements  (Humanities,  6 hours:  Social  Science, 
6 hours;  Natural  Science,  8 hours)  are  fulfilled  wifhin 
the  two  years,  electives  may  be  chosen  from  any 
subjects  listed  under  these  headings  on  page  56. 
'First-year  electives  will  vary  according  to  levels  of 
typewriting  and  shorthand  taken. 

All  students  must  take  at  least  30  credits  the  first 
year. 

Minimum  credits  required  for  graduation — 60  and 
internship. 
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Medical  Assistant 

This  program  is  accredited  by  the 
American  Association  of  Medical 
Assistants  of  the  American  Medical 
Association. 

Well-trained  medical  assistants 
are  in  high  demand  because  of 
rapidly  expanding  health  care  and 
medical  service  programs.  The 
medical  assistant  degree  program 
furnishes  the  student  with  the 
knowledge,  skills,  and  practical 
experience  needed  to  work  in 
community  health  centers,  clinics, 
medical  offices,  laboratories,  and 
research  facilities.  Graduates  may 
take  certificate  examinations  given 
by  the  American  Association  of 
Medical  Assistants. 

Those  wishing  to  continue  their 
training  after  graduation  may  do  so 
by  spending  a third  year  in  a 
hospital  approved  by  the  American 
Medical  Association.  By  so  doing 
they  may  qualify  for  certification 
examinations  to  become 
cytotechnicians,  radiological 
technicians,  or  medical 
technicians.  Freshmen  year 
internship  is  optional.  Senior  year 
internship  is  required. 


Semester  Hours  Credit 


First  Year 

1st  Sem. 

2nd  Sem 

Sc  101-102 

Anatomy  and  Physiology 

4 

4 

En  101-102 

Fundamentals  of  English 

3 

3 

Se  121-122 

Elementary  Typewriting  (or) 

3 

3 

Se  123-124 

Intermediate  Typewriting  (or) 

2 

2 

Se  125-126 

Typewriting  Review 

1 

1 

La  101 

Principles  of  Law 

3 

Electives* 

Electives* 

9-12 

Second  Year 

Sc  203-204 

Clinical  Biology 

3 

3 

Ps  201 

Introduction  to  Psychology 

3 

Me  291 

Medical  Terminology 

3 

Me  296 

Medical  Secretarial  Procedures 

3 

Se  221-222 

Advanced  Typewriting 

2 

2 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

La  201 

Law  and  Ethics  of  Health  Care 

3 

Electives* 

Electives* 

6 

17 

3 

17 

■Provided  the  general  education  or  liberal  arts 
distribution  requirements  (Humanities,  6 hours: 
Social  Science,  6 hours;  Natural  Science,  8 hours) 
are  fulfilled  within  two  years,  electives  may  be 
chosen  from  any  subjects  listed  under  these 
headings  on  page  56.  For  those  students  primarily 
interested  in  laboratory  work  science  electives  are 
recommended. 

Minimum  credits  required  for  graduation — 62  and 
internship. 
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Medical  Assistant  in  Pediatrics 

Medical  Assistants  in  Pediatrics 
are  allied  health  workers  who 
have  been  educated  primarily  to 
work  in  child  health  facilities.  As  a 
member  of  the  pediatric  health 
care  team,  the  Medical  Assistant 
in  Pediatrics  is  prepared  to 
perform  a broad  range  of  general 
administrative  and  clinical 
functions  delegated  by  and 
under  the  supervision  of  the 
pediatrician.  With  additional 
studies  and  training  in  the  olinical 
aspects  of  child  health  care  the 
Medical  Assistant  in  Pediatrics  is 
prepared  to  perform  a variety  of 
specialized  clinical  tasks  in 
providing  health  care  for  the 
pediatric  population.  Medical 
Assistants  in  Pediatrics  are 
employed  primarily  by 
pediatrioians  in  solo  or  group 
practice  but  their  services  also 
may  be  utilized  in  well-baby 
clinios,  child  care  centers, 
community  and  neighborhood 
health  centers,  and  other 
ambulatory  child  health  facilities 
supervised  by  a physician. 


First  Year 
En  101-102 
Sc  101-102 
Ps  201 
Ps  121 
Se  121 
La  101 
Elective 


Fundamentals  of  English 
Anatomy  and  Physiology 
Introduction  to  Psychology 
Child  Development 
Elementary  Typewriting 
Principles  of  Law 
Humanities 


'Internship  required  during  month  of  May  - 3 semester 
hours  credit 


Second  Year 
Me  291 
Me  296 
La  201 
Se  101 
Sc  203-204 
Pd  201 

Pd  202 


Medical  Terminology 
Medical  Secretarial  Procedures 
Law  & Ethics  of  Health  Care 
Accounting 
Clinical  Biology 

Infectious  Diseases  & Immunization 
Procedures 

Acute  and  Chronic  Childhood  Conditions 


Electives  Humanities  or  Social  Science 


Semester  Hours  Credit 
IstSem.  2nd  Sem. 

3 3 

4 4 
3 

3 

3 3 

3 
3 


16  16 


3 

3 

3 

3 

3 3 


3 

3 

3 3 

15  15 


'Internship  required  during  month  of  May — 3 
semester  hours  credit. 

Minimum  credits  required  for  Associate  in  Science 
degree:  62  plus  two  internships. 
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Optometric  Technician 

The  Optometric  Technician 
program  has  been  designed  to 
provide  associates  for  optometrists 
and  ophthalmologists.  Fisher  Junior 
College,  the  degree  granting 
institution,  and  the  New  England 
College  of  Optometry,  the 
professional  institution,  have 
cooperated  to  bring  about  this 
program. 

The  graduate  of  the  Optometric 
Technician  program  will  bring  to 
her  work  extensive  technical 
training  in  visual  science  and 
optometric  procedures,  plus 
expertise  in  secretarial  office 
procedures  and  substantial  study 
in  the  liberal  arts.  All  graduates 
will  have  had  an  intensive 
internship  in  an  optometric  clinic, 
and  will  qualify  for  registration  in 
the  American  Optometric 
Association  as  an  optometric 
technician. 

The  Optometric  Technician,  as 
a member  of  a vision  care  team, 
will  assist  the  specialist  in  the 
conduct  and  operation  of  his 
practice,  dealing  directly  with  the 
patient,  often  a child,  in  such 
areas  as  frame  styling  and 
selection,  fitting  and  dispensing 
of  prescription  spectacles,  visual 
training,  instruction  in  contact 
lens  hygiene,  care,  placement 


Semester  Hours  Credit 

First  Year 

1st  Sem, 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Ma  101-102 

Intermediate  College  Mathematics 
(or) 

3 

3 

Ma  103-104 

Advanced  College  Mathematics 

3 

3 

Se  121* 

Elementary  Typewriting  (or) 

3 

Se  123* 

Intermediate  Tyepwntmg  (or) 

2 

Se  125* 

Typewriting  Review 

1 

Ps  201 

Introduction  to  Psychology 

3 

Op  101-102 

Optometric  Procedures 

3 

3 

Op  103 

Ophthalmic  Optics 

3 

Op  104 

Ophthalmic  Dispensing 

15-17 

3 

15 

"Students  taking  Se  1 23  or  Se  1 25  must  choose  an  additional  elective  the  first 

semesler 

Second  Year 

Sc  205 

Human  Anatomy  & Physiology 

4 

Op  206 

Visual  Science 

3 

Ps  206 

Personal  & Group  Communications 

3 

Op  203-204 

Clinical  Practice 

3 

3 

Op  205 

Optometric  Office  Procedures 

3 

Se  101* 

Elementary  Accounting  or  elective 

3 

Elective 

Elective  in  Humanities  or  Social  Science 

6 

16 

3 

15 

and  removal,  and  vision  *lfSe101  has  been  satisfied  by  prior  education, 

screening.  This  program  is  student  win  take  elective.  Minimum  credits 

„ required:  60  and  Internships  In  both  first  and 

accredited  by  the  American  second  years, 

Optometric  Association. 

Accelerated  Program 

A special  accelerated  program  is 
available  for  persons  who  have 
attended  college  for  one  or  more 
years,  and  who  have  taken 
appropriate  courses. 

This  program  may  be  executed 
by  one  summer  session  of  study  in 
Optometries  followed  by  one  full 
year  of  study.  Those  interested 
should  communicate  with  the 
Director  of  Admissions  prior  to 
May  1 . 
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Business  Assistant 

This  program  is  planned  for  those 
students  who  would  like  to  enterthe 
business  world,  who  wish  to  have 
sufficient  business  skills  to  be 
employable,  but  who  desire  a 
considerable  degree  of  freedom  in 
course  selection. 

By  a judicious  choice  of  electives, 
a student  may  prepare  herself  in 
this  program  to  become  an 
assistant  in  business  or 
professional  fields  such  as  retailing, 
banking,  insurance,  airlines, 
government,  and  many  others. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Ec  101 

Introduction  to  Economics 

3 

La  101 

Principles  of  Law/ 

3 

Ma  107 

Business  Mathematics 

3 

Se  101 

Elementary  Accounting 

3 

Se  121-2,  123-4 

, 125-6  Typewriting 

3,2,1 

3,2,1 

Electives  in  Social  Science,  Natural  Science, 

or  Humanities 

3-4 

3-4 

15-16 

15-16 

Second  Year 

En  103 

Business  Communications 

3 

Ex  262 

Executive  Secretarial  Procedures 

3 

Electives  in  Secretarial-Business 

3 

3 

Electives  in  Social  Science,  Natural  Science, 

or  Humanities 

3-4 

3-4 

Mg  101 

Introduction  to  Data  Processing 

3 

Free  Electives 

6 

3 

15-16 

15-16 

Minimum  credits  required  for  graduation — 60  and 
internship. 
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Fashion  Merchandising 

A two-year  program  of  study  for  the 
student  who  wishes  a strong 
program  in  retailing,  fashion,  and 
business  management  so  she  may 
prepare  for  a mid-management 
career  in  one  of  the  fashion 
industries. 

For  the  ambitious,  enterprising, 
and  persevering  person  careers 
such  as  assistant  buyer,  buyer, 
department  manager,  fashion 
coordinator,  and  fashion  magazine 
merchandising  writing  are 
available. 

Each  student  is  required  to 
provide  proof  of  having  two 
hundred  hours  or  5 weeks  of 
successful  retailing  experience 
prior  to  entering  the  second  or 
senior  year  of  study.  This 
requirement  is  usually  satisfied  by 
working  part-time  in  a store  prior  to 
enrolling  at  Fisher  or  by  working  in  a 
retail  shop  during  the  summer  after 
the  freshman  year  at  Fisher. 

The  College  will  place  students  in 
major  retailing  establishments  in  the 
Boston  area  for  their  second  year 
internships.  These  internships  are 
supervised  by  members  of  the 
fashion  merchandising 
department. 


Semester  Hours  Credit 


First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

En  103 

Business  Communication 

3 

Ma  107 

Business  Mathematics 

3 

Rm  101 

Principles  of  Retailing 

3 

Rm  102 

Merchandising 

3 

A 103 

Textiles 

3 

A 102 

Social  and  Psychological 

Aspects  of  Clothing 

3 

Elective  in  Humanities  or  Social  Science 

3 

3 

15 

15 

Mini  course  in 

May  — 2 or  3 credits. 

Typewriting  is  strongly  recommended  for 

those  considering  careers  in  publishing. 

Other  electives  available. 

Second  Year 

First  Quarter 

Rm  203 

Sales  Promotion 

3 

Rm  204 

Merchandise  Technology 

3 

Mg  202 

Personnel  Management 

3 

Second  Quarter 

In  100 

Internship 

6 

Second  Semester 

Se  101 

Elementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Mg  201 

Principles  of  Management 

3 

La  101 

Principles  of  Law 

3 

Ec  101 

Introduction  to  Economics 

3 

Elective  in  Humanities  or  Social  Science 

3 

15 

15 

Mini  course  in  May.  Typewriting 
recommended,  but  electives  available  for 
transfer  on  in  merchandising. 


Minimum  credits  for  graduation — 65  including 
successful  internship. 
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One-Year  Certificate  Programs 


One-Year  Advanced 
Secretarial  Program 

This  is  designed  as  an  advanced 
course  for  students  with  prior 
training  in  business-secretarial 
subjects.  A strong  secondary 
school  background  in  shorthand 
and  typewriting  is  required  for 
admission.  Standards  for 
admission  to  this  program  in 
shorthand  are  an  accurate 
knowledge  of  basic  theory  and 
the  ability  to  take  dictation  at  the 
speed  of  sixty  (60)  words  per 
minute  and  transcribe  it 
accurately  in  mailable  form.  The 
standards  for  admission  to 
typewriting  are  a prior  basic 
formal  course  in  the  touch  system 
and  a minimum  speed  of  fifty  (50) 
words  per  minute.  At  the  end  of 
one  year  the  student  is  expected 
to  have  reaohed  a high  level  of 
secretarial  competency.  A 
greater  number  of  liberal  arts 
elective  courses  are  available 
here  than  in  the  beginner’s 
program.  With  proper 
background  and/or  ohoice  of 
electives,  the  student  may 
concentrate  in  legal,  international, 
or  medical  work. 


Semester  Hours  Credit 

1st  Sem. 

2nd  Sem. 

Ex,  Is,  Le  or 
Me  211-212 

Dictation  and  Transcription 

3 

3 

Se  221-222 

Advanced  Typewriting 

2 

2 

En  101-102 

Fundamentals  of  English 

3 

3 

Se  101 

Eiementary  Accounting  (or) 

3 

Se  103 

Intermediate  Accounting 

3 

Ex  262 

Secretarial  Procedures 

3 

Free  Electives* 

Free  Electives* 

6 

6 

17 

17 

‘Electives  may  be  chosen  from  any  subjects  listed 
on  page  56. 

Minimum  credits  required  for  graduation — 34. 
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One-Year  Secretarial 
Program  for  Beginners 

This  One-Year  Secretarial 
program,  through  its  intensified 
work  in  shorthand  and 
typewriting,  plus  other  secretarial 
courses,  is  calculated  to  develop 
a level  of  competence  necessary 
to  insure  employment,  and  open 
doors  to  interesting  futures. 

Generally,  the  student  enrolling 
in  this  program  will  be  a recent 
high  school  graduate  who 
desires  one  year  of  college 
before  seeking  employment,  a 
college  student  who  finds  that 
her  goals  have  changed,  or  a 
married  woman  wishing  to 
resume  employment. 

Fisher’s  free,  life-long 
placement  service  is  available 
and  effective  in  finding 
employment  for  the  graduate  of 
this  certificate  program. 


Se  100 
Se  121-122 
En  101-102 
Se  101 
Ex  262 

Free  Electives* 


Shorthand  Theory  and  Practice 
Elementary  Typewriting 
Fundamentals  of  English 
Elementary  Accounting 
Secretarial  Procedures 
Free  Electives* 


Semester  Hours  Credit 
1st  Sem.  2nd  Sem. 

5 5 

3 3 

3 3 

3 

3 

3 _3_ 

17  17 


*Electives  may  be  chosen  from  any  subjects  listed 
on  page  56. 

Minimum  credits  required  for  graduation — 34. 
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Division  of  Liberal  Arts  and  General 
Education — Associate  in  Arts  Degree 


Liberal  Arts 

The  liberal  arts  program  is 
designed  to  provide  a solid 
academic  base  for  the  student  who 
wishes  to  continue  her  education  at 
a senior  college,  for  the  young 
person  whose  career  plans  are  not 
yet  firmly  established,  and  for  the 
individual  who  wishes  two  years  of 
intellectual  stimulation  and 
enjoyment. 

Nearly  all  senior  colleges  require 
a substantial  distribution  of  courses 
among  the  humanities  such  as 
literature,  art,  and  music;  among  the 
social  sciences  such  as  history, 
sociology,  and  psychology;  and 
among  mathematics  and  the 
natural  sciences  such  as  biology 
and  physical  science.  Certain 
programs  require  foreign 
languages. 

All  these  and  many  other  course 
requirements  can  be  met  in  the 
Fisher  liberal  arts  program.  Here  the 
basic  requirements  of  the  majority 
of  four-year  institutions  are 
available.  Small  classes  and  ready 
access  to  instructors  foster 
advancement  in  learning. 

From  this  program  students  may 
proceed  to  further  study  in 
psychology,  sociology,  social  work, 
elementary  or  secondary  school 
teaching,  special  class  education, 
speech  pathology,  government, 
communications,  writing. 


administration,  and  other  programs 
requiring  a strong  academic 
background. 

Individual  academic  assistance 
is  available  to  each  student  on 
course  options,  senior  college 
choices,  and  transfer  of  credits. 
Colleges  to  which  Fisher  students 
have  transferred  in  recent  years  are 
listed  on  pages  18-19. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102  Fundamentals  of  English 

3 

3 

Electives  in  Humanities 

3 

3 

Electives  in  Social  Science 

3 

3 

Free  electives 

6 

6 

15 

15 

Second  Year 

Electives  in  Mathematics  or  Science 

3-4 

3-4 

Electives  in  Humanities 

3 

3 

Electives  in  Social  Science 

3 

3 

Free  electives 

6 

6 

15-16 

15-16 

Minimum  credits  required  for  graduation — 60  and 
successful  internship  in  a field  of  student's  choice. 
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Child  Study 

The  Child  Study  program  is  a 
two-year  degree  program  to 
prepare  young  women  to  assume 
responsibility  in  nursery  schools, 
in  kindergartens,  and  in  day-care 
centers.  Flexibility  in  the  Child 
Study  program  provides  a choice 
of  completion  in  two  years  or 
transfer  to  a four-year  college. 

The  curriculum  consists  of 
liberal  arts  core  courses, 
specialized  courses  in  child 
growth  and  development, 
instruction  in  methods  of  teaching 
the  young  child,  and 
practice-teaching  at  the 
pre-school  level  during  the 
academic  year  and  in  the  May 
internship.  The  John  Winthrop 
School,  one  of  Boston's  most 
progressive  nursery  schools,  is 
utilized  for  the  purpose  of 
observation  and  internships. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem 

En  101-102 

Fundamentals  of  English 

3 

3 

Ps  201 

Introduction  to  Psychology 

3 

Ps  121 

Child  Development 

3 

So  101 

Introduction  to  Sociology 

3 

So  103 

The  Family 

3 

A lor 

Drawing,  Painting,  Visual  Fundamentals  • 

3 

Electives" 

Electives" 

3-4 

6-7 

15-16 

15-16 

Second  Year 
Ed  101 

Method  and  Approaches  in  Teaching 

Children 

3 

Ed  103-104*" 

Early  Childhood  Education  Workshop 

4 

4 

Ps  202 

Psychology  of  Adjustment 

3 

Electives" 

Electives" 

9 

9 

16 

16 

*A  101  can  be  taken  either  semester. 

"Electives  must  be  chosen  carefully  if  transfer  to  a 
senior  college  is  contemplated,  and  must  meet 
distribution  requirements  of  the  College. 
'"Includes  required  weekly  observation  and 
practice. 

Minimum  credits  required  for  graduation:  62  and 
internship. 
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Children’s  Psychiatric  Aide 

Warm,  sympathetic,  intelligent 
young  women  who  have  a desire 
to  aid  children  will  find  deep 
satisfaction  in  working  with 
mentally  disturbed  youngsters  in 
hospitals  and  clinics. 

The  Children's  Psychiatric  Aide  is 
a two-year  program  leading  to  the 
Associate  in  Arts  degree.  Studies 
are  concentrated  heavily  in 
psychology  and  sociology,  with 
emphasis  on  the  social  psychology 
of  the  young,  work  in  the  art,  music, 
and  literature  of  children.  Practical 
experience  is  provided  by  an 
intensive  internship  program  in 
schools  or  clinics  for  emotionally 
disturbed  children. 


Semester  Hours  Credit 

First  Year 

1st  Sem. 

2nd  Sem. 

En  101-102 

Fundamentals  of  English 

3 

3 

Ps  201 

Introduction  to  Psychology 

3 

Ps  121 

Child  Development 

3 

Ps  202 

Psychology  of  Adjustment 

3 

So  101 

Introduction  to  Sociology 

3 

So  103 

The  Family 

3 

Ps  207 

Therapy  Procedures 

3 

Electives*  Electives* 

May  Internship  Required  at  End  of  Freshman  Year 

3-4 

15-16 

3-4 

15-16 

Second  Year 

Ps  122 

Psychology  of  the  Exceptional 

"Intern- 

Child 

3 

ship 

Ed  101 

Method  & Approaches  in 

for  entire 
second 

Teaching  Children 

3 

semester 

Ed  103*** 

Early  Childhood  Education 

(or) 

Workshop 

4 

courses 

A 101 

Drawing,  Painting,  Visual 
Fundamentals 

3 

16 

Electives* 

Electives* 

3-4 

16-17 

‘Electives  should  be  chosen  carefully,  with 
consideration  given  to  further  study  beyond  the 
associate  degree,  or  to  the  needs  of  the  particular 
position  to  which  the  psychiatric  aide  wishes  to  go 
at  the  end  of  two  years.  If  mathematics  and  science 
are  elected,  Ma  105-106  and  Sc  101-102  or  Sc 
107-108  are  recommended. 

"Students  not  wishing  to  enter  a full  half-year 
internship  may  instead  elect  to  take  courses  and  a 
second  one-month  May  internship.  Courses  should 
be  chosen  carefully  with  consideration  given  to 
transferability  to  a senior  college.  Consult  advisor. 
"'Includes  required  weekly  observation  and 
practice. 

Minimum  credits  required  for  graduation:  62  and 
freshman  internship.  If  full  second  semester 
internship  is  not  chosen,  a second  one  month 
internship  is  required  in  the  senior  year. 
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Courses  of  Instruction 


Semester  Hours  (or  credit  hours) 
The  college  year  is  divided  into 
two  semesters  of  about  fifteen 
weeks  eaoh,  and  a one  month 
internship  period.  Course  credits 
are  indicated  by  the  terms 
semester  hours.  Most  courses  at 
Fisher  Junior  College  meet  three 
times  a week  and  earn  three 
semester  hours  of  credit.  In 
general,  a semester  hour  of 
credit  represents  one  hour  a 
week  of  classroom  lecture  or  two 
hours  of  laboratory;  some  skill 
courses  also  receive  one  credit 
for  two  hours  of  olass. 


Course  Numbers 

Courses  numbered  on  the  100 
level  are  planned  primarily  for 
first-year  students.  Occasionally  a 
course  on  the  100  level  may  be 
taken  by  seoond-year  student; 
courses  on  the  200  level  are 
generally  for  second-year 
students. 

Courses  ending  in  odd 
numbers  (101)  are  offered  in  the 
first  semester,  and 
even-numbered  courses  (102) 
are  offered  in  the  second 
semester.  However,  a course 
usually  given  in  the  first  semester 
but  offered  or  repeated  in  the 
second  semester  bears  an  odd 
number. 

Full-year  courses  are  indicated 
by  hyphens  between  the  first  and 
second  semester  numbers. 

Whenever  prerequisite  courses 
are  required,  the  catalogue  so 
indicates. 


Education 

Methods  and  Approaches  in  Teaching  Children  (Ed 
1 01 ) A presentation  of  the  essentials  of  good  early 
childhood  education,  with  emphasis  on  the 
methods  and  materials  used  to  develop  the 
physical,  social,  emotional,  and  intellectual 
characteristics  of  the  child.  Study  will  be  made  of 
the  several  contemporary  approaches  now  utilized 
in  early  childhood  education.  Three  hours  a week, 
first  semester.  3 

Workshop  in  Early  Childhood  Education  (Ed 
103-104)  This  practicum  presents  the  special 
methods  and  materials  used  in  early  childhood 
teaching.  Areas  of  interest  are  (1 ) the  arts,  including 
music,  movement,  literature  and  language.  (2)  the 
sciences,  including  mathematics  and  cognitive 
development.  A unified,  comprehensive  approach 
is  stressed.  Three  hours  a week,  both  semesters. 
Six  hours  a week  of  participatory  observation  is 
required.  8 

Special  Needs  Workshop  (Ed  105)  Prerequisite.  Ps 
202.  A practicum  presenting  the  method  and 
materials  required  for  teachers  working  with 
children  who  have  special  needs.  Areas  of  interest 
include  self-help  skills,  social  skills,  and  the  use  of 
verbal  and  mathematical  symbols.  A minimum  of 
six  hours  a week  of  participatory  observation  is 
required.  3 hours  a week,  first  semester,  3 

Methods  of  Teaching  Reading  (Ed  201) 
Prerequisite,  Ed  103,  Ps  121.  A beginning  reading 
course  that  emphasizes  the  teaching  of  reading 
readiness  skills,  proceeding  into  the  teaching  of 
reading  including  the  whole  word,  phonetic,  and 
structural  analysis  approaches.  Appropriate 
materials  are  presented  and  studied.  Observation 
of  language  arts  instruction  is  required.  3 hours  a 
week,  second  semester,  3 

English 

Fundamentals  of  English  (En  101-102)  An 
integrated  study  of  English  as  a medium  of 
communication.  First  semester:  interpretative  and 
evaluative  reading.  A close  textual  analysis  of 
essays  on  subjects  relevant  to  contemporary  life. 
Frequent  written  assignments.  Second  semester: 
relationship  of  language  and  literature  to  personal 
experience.  An  historical  analysis  of  the  literary 
genres:  the  novel,  the  short  story,  the  drama,  and 
poetry.  Three  hours  a week,  both  semesters.  6 
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Business  Communication  (En  103)  A course 
designed  to  awaken  and  develop  creative,  logical, 
and  critical  thinking  as  applied  to  the 
problem-solving  nature  of  business 
communications.  The  major  emphasis  is  on 
developing  the  ability  to  express  oneself 
effectively,  especially  in  the  written  form.  Three 
hours  a week,  second  semester.  3 

English  Literature  {En  123-124)  First  semester: 
principal  authors  of  Great  Britain  and  Ireland  from 
the  Anglo-Saxon  period  through  the  eighteenth 
century.  Second  semester:  from  the  Romantic 
poets  of  the  early  nineteenth  century  to  the  novelists 
and  playwrights  of  today.  Three  hours  a week,  both 
semesters.  (1977-78)  6 

Twentieth  Century  British  Novel  (En  125) 
Concentrated  study  of  social  and  aesthetic 
problems  that  concerned  the  novelists  during  the 
first  half  of  the  twentieth  century.  Emphasis  on 
major  writers  such  as  Joyce,  Woolf,  James,  Forster, 
Lawrence,  Godden,  Conrad,  and  Greene,  Three 
hours  a week,  second  semester.  (1977-78)  3 

Modern  British  and  Irish  Drama  (En  1 26)  A study  of 
the  comedy  of  manners  and  the  social,  political, 
and  poetic  drama  of  such  early  twentieth-century 
playwrights  as  Shaw,  Barrie,  Galsworthy,  and 
Yeats.  Protest  and  absurdity  in  the  works  of 
Osborne,  Bolt,  Delaney,  and  Pinter.  Three  hours  a 
week,  first  semester.  (1977-78)  3 

Shakespeare  (En  131)  The  status  of  the  theatre  in 
Elizabethan  London,  economic  and  political  factors 
of  the  era,  and  an  analysis  of  the  sources,  the 
background,  and  the  application  to  the 
contemporary  mores  and  circumstances. 
Representative  comedies  will  be  studied  and 
discussed:  The  Taming  of  the  Shrew.  The  Comedy 
of  Errors,  The  Tempest,  A Midsummer  Night's 
Dream,  Troilus  and  Cressida,  Measure  for 
Measure,  and  Twelfth  Night.  Three  hours  a week, 
second  semester.  (1976-77)  3 

Modern  American  Drama  (En  1 43)  A view  of 
American  drama  from  1900  to  the  present  and  a 
study  of  the  American  playwright  as  reflecting  the 
social,  philosophical,  and  psychological  temper 
O'Neill,  Anderson,  Heilman,  Williams,  Miller,  Inge, 
Albee,  Hawkes,  and  Kopit.  Three  hours  a week, 
second  semester.  (1977-78)  3 


The  Twentieth  Century  American  Novel  (En  145) 
Outstanding  American  novelists  of  the  twentieth 
century,  with  emphasis  on  the  social  outlook  they 
imply.  Hemingway,  Faulkner,  Steinbeck, 
McCullers,  Burns,  West,  Ellison,  Malamud,  and 
Hawkes.  Three  hours  a week,  first  semester. 
(1977-78)  3 

Continental  Drama  (En  152)  Analysis  and 
appreciation  of  the  significant  plays  of  the 
European  stage  from  Ibsen  and  Strindberg  to 
Brecht  and  Beckett.  Drama  as  representative  of 
social  and  political  thinking  of  our  times.  The 
interpretation  and  purpose  of  expressionism,  the 
epic  theatre,  and  absurdism  as  specific  methods  of 
dramatic  presentation.  Film  making  as  a separate 
medium.  Three  hours  a week,  second  semester. 
(1976-77)  3 

Modern  Novel  (En  154)  A critical  study, 
interpretation,  and  evaluation  of  representative 
novels  of  the  twentieth  century.  The  significance  of 
the  works  of  such  writers  as  Kafka,  Camus,  and 
Hesse  will  be  examined.  Lectures,  discussions, 
and  written  critiques.  Three  hours  a week,  first 
semester.  (1976-77)  3 

Major  Women  Writers  (En  1 55-1 56)  First  semester: 
distinguished  lyricists  and  dramatists  of  the  early 
twentieth  century.  Mistral,  Millay,  Lowell,  Bagnold 
and  Heilman.  The  angry  poets  and  playwrights  of 
the  midcentury,  Swenson,  Sexton,  Plath,  and 
Brooks;  Delaney,  Terry,  Lamb,  Duffy,  and 
Childress.  Second  Semester:  the  early  novelists, 
Godden,  Buck,  Woolf,  and  Porter;  the  surrealists 
and  avant-garde  of  the  new  novel:  Kavan,  Nin, 
Hutchins,  and  Lewis;  Lessing  and  Didion,  The 
writers  of  the  Southern  Renascence:  McCullers, 
Welty,  O'Connor,  and  Grau.  The  writers  of  short 
fiction:  Dinesen,  Mansfield,  Jackson,  Oates,  Olsen, 
and  Paley.  Three  hours  a week,  both  semesters. 
(1976-77)  6 

Western  World  Literature  (En  157-158)  First 
semester:  Homer  and  the  Greek  dramatists  of  the 
fifth  century  B.C.  The  national  epics  of  medieval 
Europe,  Dante  and  Boccaccio.  The  poets  and 
satirists  of  the  Renaissance,  Second  semester: 
Neoclassicism.  Moliere,  Racine,  Voltaire. 
Romanticism,  realism,  naturalism.  Goethe, 
Flaubert,  Ibsen,  Dostoevsky.  Proust  and  stream  of 
consciousness.  Existentialism  and  the  concept  of 
the  absurd.  Kafka,  Camus,  Sartre.  Three  hours  a 
week,  both  semesters.  (1976-77)  6 


Speech  (En  191)  Practice  in  overcoming  diction 
defects  and  self-consciousness  and  in  addressing 
formal  and  informal  groups.  The  logical 
organization  and  the  clear  and  interesting 
presentation  of  material  are  emphasized.  Three 
hours  a week,  first  semester.  3 

Foreign  Languages 

A student  who  enters  an  elementary 
language  is  urged  to  continue  in  the  same 
language  for  two  years. 

It  is  recommended,  but  not  required,  that 
students  who  meet  qualifications  for  the 
advanced  level  select  a different  language 
for  their  college  program.  Language  is  not 
offered  beyond  the  advanced  level. 

Every  student  in  the  International 
Secretarial  program  must  take  two  years  or 
equivalent  in  one  foreign  language. 

A minimum  of  two  hours  a week  in  the 
learning  laboratory  is  required  in  all 
language  courses. 

French 

Elementary  French  (F1 1 01  - 1 02)  For  those  who  have 
not  had  French  previously.  The  purpose  of  the 
course  is  to  provide  a basic  foundation  in  the  four 
fundamental  areas  of  language  learning:  writing, 
reading,  speaking,  and  comprehending.  To  this 
end  the  classes  are  conducted  so  as  to  provide  the 
maximum  amount  of  contact  in  the  speaking  and 
comprehending  areas,  while  the  assignments  tend 
to  stress  more  the  skills  of  reading  and  writing.  3 
hours  a week,  both  semesters.  6 

Intermediate  French  (FI  203-204)  For  those  who 
have  had  one  year  of  college  French  or  two  years  of 
high  school  French.  The  purpose  of  the  course  is  to 
review  the  four  fundamental  areas  of  language 
learning:  reading,  writing,  speaking,  and 
comprehending  and  to  continue  the  study  of 
French  geography,  history,  and  culture.  To  this  end 
the  classes  are  conducted  so  as  to  provide  the 
maximum  amount  of  contact  in  the  speaking  and 
comprehending  areas,  while  the  assignments  tend 
to  stress  the  skills  of  reading  and  writing.  3 hours  a 
week,  both  semesters.  6 
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Advanced  French  (FI  205-206)  For  those  students 
who  have  had  two  years  of  college  French  or  three 
or  more  years  of  high  school  French.  The  purpose 
of  the  course  is  to  consolidate  the  student's 
knowledge  of  French  grammar  and  composition 
and  increase  ability  in  speaking  and 
comprehending.  Students  examine  carefully  a 
number  of  significant  selections  from  French 
literature,  and  through  lectures,  a cultural  text,  and 
audio-visual  aids,  become  familiar  with  France, 
French  history  and  cultural  movements  from  the 
early  beginnings  through  the  twentieth  century.  3 
hours  a week,  both  semesters.  6 

Spanish 

Elementary  Spanish  (FI  151-152)  For  those  who 
have  not  had  Spanish  previously  or  for  those  whose 
preparation  in  the  spoken  and  written  language  is 
not  sufficient  for  Spanish,  FL  251-252. 
Conversation,  pronunciation,  reading,  and  writing 
with  a brief  study  of  grammatical  structure  are 
stressed.  Readings  from  Spanish  and 
Spanish-American  geography,  history,  and  culture 
increase  the  student's  knowledge  and  appreciation 
of  the  Spanish-speaking  world.  3 hours  a week, 
both  semesters.  6 

Intermediate  Spanish  (FL  251-252)  Prerequisite, 
Spanish  (FL  151-152)  or  two  years  of  Spanish  in 
secondary  school.  Review  of  fundamental 
grammar  principles  and  pronunciation  with  the 
study  of  the  finer  points  and  nuances  of  speech. 
Extensive  practice  in  conversation,  oral  and  written 
composition,  and  readings  in  representative 
Spanish  and  Latin-American  texts.  3 hours  a week, 
both  semesters.  6 

Advanced  Spanish  Conversation  and  Reading  (FL 
253-254)  Prerequisite,  Spanish  (FL  251-252)  or 
three  years  of  Spanish  in  secondary  school. 
Emphasis  on  increased  facility  in  free  conversation 
and  in  writing  of  original  compositions.  Reading 
texts  are  chosen  from  Spanish  and  Latin-American 
literature.  These  form  the  basis  of  conversation.  3 
hours  a week,  both  semesters.  6 


Humanities 

Drawing,  Painting,  and  Visual  Fundamentals  (A 
101)  Elementary  disciplines  in  drawing  and 
painting  from  life,  with  emphasis  on  personal 
creativedevelopment.  Basicproblems  in  color  and 
composition  presented  in  collage.  Outside  work 
required.  3 hours  a week,  either  semester.  3 

Appreciation  of  Fine  Arts  l(Fa  101)  Appreciation  of 
Fine  Arts  traces  the  history  and  the  development  of 
art  and  music  from  the  Classical  Greek  period 
through  the  Baroque,  placing  emphasis  on  the 
major  artists  and  composers  of  each  period. 
Students  will  study  particularforms  and  styles  in  the 
context  of  the  social,  economic,  political  and 
philosophical  influences  that  helped  shape  them. 
Slides  will  be  shown  and  recordings  played  during 
class  time.  Class  activities  will  include  visits  to 
musical  performances  and  museums.  3 hours  a 
week,  first  semester.  3 

Appreciation  of  Fine  Arts  II  (Fa  102)  Continuation  of 
Fa  101  from  the  Baroque  to  the  present.  First 
semester  not  prerequisite  to  second  Jliemester. 

3 hours  a week,  second  semester.  3 

Introduction  to  Theatre  (Fa  131)  The  drama  is 
studied  in  three  values,  as  art,  literature,  and 
intellectual  entertainment.  A survey  is  made  of  the 
great  periods  of  theatre  from  Ancient  Greece  to  the 
present,  studying  great  playwrights  and 
interpreting  their  masterpieces.  The  theatre  is 
examined  in  its  reflection  of  socio-cultural  ideas 
proving  the  eternal  recurrence  of  human 
experience  in  society.  Students  are  required  to 
attend  professional  plays  in  Boston.  3 hours  a 
week,  second  semester.  3 

Introduction  to  Philosophy  (Hu  203)  A survey  of  the 
basic  postures  and  systems  of  thought  in  Western 
culture.  Figures  studied  range  from  Plato  to  St. 
Augustine  to  Satre.  3 hours  a week,  either 
semester.  3 

Introduction  to  Musical  Instruments  (Mu  102) 
Designed  primarily  for  students  with  little  or  no  skill 
in  piano  or  guitar.  The  rudiments  of  beginning  piano 
or  guitar  and  of  music  theory  are  presented.  Class 
limited  to  twelve.  Permission  of  instructor  required, 

3 hours  a week,  either  semester.  3 


Internship  (In  100) 

The  one-month  internship,  amounting  to 
approximately  120  hours  of  experience,  is 
required  of  all  students  in  the  following 
majors:  medical  secretaries  and  medical 
assistants,  who  will  intern  in  hospitals,  clinics 
or  other  approved  medical  facilities;  legal 
secretaries,  who  will  intern  in  legal  offices, 
courts,  legal  aid  societies,  or  other  approved 
legal  facilities;  international  secretaries,  who 
will  intern  in  situations  where  international 
experience  is  available,  such  as 
import-export  firms,  consulates,  and  so  forth; 
executive  secretaries,  business  assistants, 
and  management  majors,  who  will  be  placed 
in  appropriate  business  positions;  children's 
psychiatric  aides,  who  will  intern  in  schools 
or  clinics  for  the  emotionally  disturbed; 
fashion  merchandising  majors,  who  will  be 
placed  in  stores  or  other  merchandising 
positions  for  two  months;  optometric 
technicians,  who  will  intern  in  one  of  the 
clinics  operated  by  the  New  England  College 
of  Optometry;  child  study  majors,  who  will 
intern  in  kindergarten,  nursery  schools,  day 
care  centers,  or  other  similarly  approved 
situations.  The  College  will  approve  and 
arrange  placements.  The  College  staff  will 
supervise. 

Students  not  falling  in  any  of  the  above 
categories  shall  engage  in  other  approved 
activities  such  as  short  courses,  educational 
trips  approved  by  the  College,  approved 
work  in  social,  religious,  or  community 
services,  or  approved  research  or 
independent  study.  Pass  or  Fail.  3 


51 


Law 

Principles  of  Law  (La  101)  A general  study  of  the 
U Court  system  and  court  procedures  and  the 
basic  principles  of  tort  and  criminal  law^  A study  of 
the  essential  elements  of  contract  law,  i.e.,  those 
principles  involved  in  the  making,  assigning, 
breaching,  and  remedying  of  contractual 
obligations.  3 hours  a week,  either  semester.  3 

Principles  of  Law  (La  102)  Prerequisite,  La  101.  A 
general  study  of  the  laws  concerning 
agency-employment  relationships,  partnerships 
and  corporations,  real  and  personal  property, 
negotiable  Instruments  and  secured  transactions, 
and  sales  and  warranties.  Attention  is  given  to 
developing  a basic  understanding  of  the  laws 
which  most  commonly  affect  our  lives.  3 hours  a 
week,  second  semester.  3 

Laws  and  Ethics  of  Health  Care  (La  201 ) A study  of 
the  aspects  of  law  and  ethics  relating  to  institutions 
and  individuals  engaged  in  dealing  with  problems 
of  human  behavior.  Attention  is  given  to  current 
health  and  welfare  legislation.  3 hours  a week, 
second  semester  3 

Mathematics 

Intermediate  College  Mathematics  (Ma  101-102) 
Prerequisites,  two  years  of  high  school  algebra  and 
one  year  of  geometry.  Reviews  advanced  algebra, 
including  problems  involving  the  processes  being 
studied.  The  trigonometry  consists  of  a study  of 
angles,  right  and  oblique  triangles,  and 
trigonometric  identities,  with  the  solution  of 
problems  involving  these  principles,  3 hours  a 
week,  both  semesters.  6 

Advanced  College  Mathematics  (Ma  103-104) 
Prerequisites.  Mathematics  (101-102)  or  three 
years  of  college  preparatory  mathematics.  The 
analytical  geometry  stresses  knowledge  of  the 
equations  for  striaght  lines  and  such  curves  as  the 
circle,  parabola,  and  hyperbola  with  problems 
involving  this  knowledge.  Introductory  calculus 
studies  the  change  in  a function  produced  by  a 
change  in  the  independent  variable  and  develops 
the  derivative  from  the  theory  of  limits  and  its  use  in 
determining  maximum  and  minimum  values.  3 
hours  a week,  both  semesters.  6 


Principles  of  Modern  Mathematics  (Ma  105-106)  A 
new  approach  and  emphasis  on  mathematical 
structure  and  development  to  give  coherence  and 
meaning  to  concepts  and  techniques.  Considered 
in  the  course  are  number  systems,  sets,  and  set 
operations,  fractions,  ratio,  percentage,  rational 
numbers,  negative  numbers,  real  numbers, 
measurement,  mathematical  systems  and  method, 
3 hours  a week,  both  semesters.  6 

Business  Mathematics  (Ma  107)  A review  of 
arithmetic  fundamentals,  calculations  of 
percentages,  discounts,  mark-ups  and 
mark-downs,  interest  and  bank  accounts, 
customer  taxes,  payroll,  financial  statements, 
banking  services,  sales,  and  stocks  and  bonds. 

3 hours  a week,  first  semester.  3 

Optometries 

Optometric  Procedures  (Op  101-102)  A general 
introduction  to  the  profession  of  optometry, 
including  its  history  and  future,  terminology, 
instrumentation,  and  technical  procedures.  2 hours 
lecture,  4 hours  laboratory  a week,  both 
semesters  6 

Ophthalmic  Optics  (Op  103)  The  basic  optical 
theory  of  ophthalmic  lenses  and  optical 
instruments.  The  procedures  involved  in  the  fitting, 
adjusting,  and  repairing  of  ophthalmic 
prescriptions  is  presented  as  well  as  the  ordering 
and  verification  of  corrective  lenses.  2 hours 
lecture,  4 hours  laboratory  a week,  first  semester.  3 

Ophthalmic  Dispensing  (Op  104)  The  procedures 
involved  in  the  dispensing  of  ophthalmic 
prescriptions.  Emphasis  is  placed  on  the  cosmetic 
selection  of  frames  based  on  the  compatibility  of 
the  frame  with  a patient's  prescription,  coloring, 
and  facial  features.  2 hours  lecture,  4 hours 
laboratory  a week,  second  semester,  3 

Clinical  Practice  (Op  203-204)  The  clinical 
application  of  procedures  taught  in  Op  101-102 
and  Op  104,  Direct  patient  management,  visual 
screening  and  dispensing  in  the  general  and 
specialty  clinics  are  performed  by  the  technician. 
Hours  to  be  assigned,  both  semesters.  6 

Optometric  Office  Procedures  (Op  205)  The  many 
facets  of  office  management  including  record 
keeping,  finances,  and  patient  management.  3 
hours  lecture  a week,  second  semester.  3 


Visual  Science  (Op  206)  The  anatomy  and 
physiology  of  the  eye  relative  to  clinical  techniques 
as  well  as  the  basic  principles  of  monocular  and 
binocular  vision.  Lectures  are  supplemented  by 
demonstration  sessions,  2 hours  lecture  a week, 
second  semester.  3 

Retail  Fashion  Merchandising 

Social  and  Psychological  Aspects  of  Clothing  (A 
102)  A sfudy  of  clothing  behavior  as  related  to 
customs,  values,  fashions,  and  other  forces  which 
influence  universal  use  of  clothing  as  bodily 
adornment.  Attention  to  the  development  of  a 
personal  philosophy  of  fashion,  and  to  a topical 
study  of  the  history  of  fashion.  3 hours  a week, 
second  semester.  3 

Textiles  (A  103)  This  course  includes  the  history  of 
raw  materials  and  methods  of  manufacture.  It 
focuses  on  the  problems  which  inherent  fiber 
characteristics  present  to  the  manufacturer  and 
consumer.  It  offers  an  analysis  of  aesthetic  and 
functional  features  of  various  dyeing  and  finishing 
processes,  coloring  methods,  and  quality 
performance.  The  course  emphasizes  a 
combination  of  professional  understanding  of 
fabrics  and  non-textiles  and  of  practical 
consumer-oriented  information  of  them.  3 hours  a 
week,  first  semester  3 

Principles  of  Retailing  (Rm  101)  A study  of  the 
underlying  principles  of  retailing  and  analysis  of  the 
appreciation  of  these  principles.  Expense  and 
activity  planning  and  the  methods  and  techniques 
used  to  produce  an  efficient,  well-run  organization. 
3 hours  a week,  first  semester.  3 

Merchandising  (Rm  102)  A course  that  deals  with 
the  balance  between  timing,  consumer  demand, 
and  profit.  3 hours  a week,  second  semester.  3 

Sales  Promotion  (Rm  203)  An  introduction  to  the 
complexities  of  merchandising  through  advertising 
and  display.  An  understanding  of  the  business 
principles  involved  from  production  to  consumer 
use  of  fashion  merchandise.  Includes  advertising, 
interior  and  window  display,  publicity,  and  fashion 
presentations.  Development  of  an  awareness  of 
shifting  consumer  wants  and  needs  and 
concommitant  patterns  of  promotional  procedures. 
6 hours  a week,  first  quarter.  3 

Merchandise  Technology  (Rm  204)  A study  of  the 
exciting  and  valuable  contributions  made  by 
modern  technology  to  merchandise  available  to  the 
consumer.  Various  experts  will  lecture  on  such 
items  as  fashion  accessories,  home  furnishings, 
plastics,  fibres,  silver,  china,  glass.  4 hours  a week, 
first  semester,  3 
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Science 

Infectious  Diseases  (Pd  201)  Prerequisite  Sc 
101-102  or  Sc  103-104.  An  introductory  course  in 
immunology  and  infectious  diseases.  Emphasis  is 
put  on  how  the  body's  defense  mechanisms  work 
and  are  altered;  the  role  of  antibiotics:  transmission 
of  communicable  diseases;  immunization  and 
public  health:  and  the  more  common  viral  and 
bacterial  diseases.  3 hours  a week,  first  semester.  3 

Acute  and  Chronic  Childhood  Diseases  (Pd  202) 
Prerequisite  Pd  201.  Evaluation  of  the  newborn 
child.  Attention  is  paid  to  genetic  disorders, 
non-infectious  diseases,  infectious  diseases  of 
children,  allergies  and  accidents.  3 hours  a week, 
second  semester.  3 

Anatomy-Physiology  (Sc  101-102)  The  structure 
and  function  of  the  human  body  with  emphasis  on 
the  biochemical  processes  involved  for  the 
maintenance  of  homeostasis.  Laboratory  work  on 
representative  animals  is  coordinated  with  the 
classroom  lectures.  3 hours  of  lecture,  2 hours  of 
laboratory  a week,  both  semesters.  Required  of  all 
students  in  medical  program.  8 

Biology  (Sc  103-104)  Contemporary  approach  to 
biological  phenomena  stressing  the  basic  patterns 
of  unity  underlying  the  variety  of  life  forms.  Major 
topics  to  be  emphasized : exchange  for  energy  and 
materials  within  the  organism  and  between  the 
organism  and  environment;  regulation  and 
coordination  of  life  processes  at  all  levels  of 
biological  organization;  evolution  and  adaptation; 
growth  and  reproduction;  mechanism  of  gene 
function;  plant  and  animal  behavior; 
interdependence  of  organisms  and  the 
environment.  Attention  will  be  given  to  recent 
developments  in  experimental  biology.  3 hours  of 
lecture,  2 hours  of  laboratory  a week,  both 
semesters.  8 

Physical  Science  (Sc  105-106)  Material  from  the 
fields  of  astronomy,  chemistry,  meteorology,  and 
physics  is  presented  to  acquaint  the  student  with 
the  physical  forces  that  make  up  the  world  in  which 
she  lives.  Laboratory  work  provides  an  opportunity 
for  the  development  of  skill  in  simple  laboratory 
techniques.  3 hours  of  lecture,  2 hours  of 
laboratory,  both  semesters.  8 


Biological  Foundations  of  Human  Development  (Sc 
107-108)  This  course  places  emphasis  on  the 
origins  and  development  of  human  structures  and 
functions  with  particular  attention  given  to  the 
nervous  system.  Genetics,  evolution,  basic  cell 
biology,  and  embryology  the  first  semester.  The 
second  semester  will  focus  on  the  nervous  system 
and  utilize  it  as  a vehicle  to  introduce  the  student  to 
the  control  of  structure  and  function  in  the  other 
systems.  (Course  designed  for  behavioral  science 
students.)  3 hours  lecture,  2 hours  laboratory,  both 
semesters.  8 

Clinical  Biology  (Sc  203-204)  This  course  provides 
experience  in  the  methods  used  for  clinical 
diagnosis  in  hematology,  urinalysis,  basal 
metabolism,  and  orientation  to  simple  parasitology 
and  bacteriology.  Emphasis  is  placed  on  the 
sources  of  error  involved  and  the  proper 
interpretation  of  the  results  of  the  work  in  progress. 
1 hour  of  lecture,  2 hours  of  laboratory  a week,  both 
semesters.  6 

Human  Anatomy  and  Physiology  (Sc  205)  The 
structure  and  function  of  the  human  body  with 
emphasis  on  the  neurophysiology  and  circulatory 
system  of  the  head  and  neck.  Emphasis  on  the 
physiology  of  sensory  modalities  and  their 
relationship  to  vision.  Laboratory  exercises  and 
demonstrations  coordinated  with  the  classroom 
lectures,  3 hours  of  lecture,  2 hours  of  laboratory  a 
week,  first  semester.  (Course  designed  for 
optometric  technician  students.)  4 

Botany  (Sc  208)  A study  of  the  microscopic 
structure  of  plants,  plant  cells,  and  tissues,  the 
physiology  of  plant  cells  including  the  chemical 
nature  of  protoplasm,  diffusion  and  osmosis, 
metabolism,  pollination,  germination,  and 
classification.  3 hours  a week,  second  semester.  3 

Social  Science 

Economics 

Introduction  to  Economics  (Ec  1 01)  Development  of 
a proper  appreciation  of  the  importance  of 
present-day  economic  questions,  particularly  the 
personal,  business,  social,  and  political 
applications  of  economic  principles  in  the 
discussion  of  banking,  exchange  control, 
controlled  economics,  and  the 
government-controlled  prices.  3 hours  a week, 
either  semester,  3 

Introduction  to  Economics  (Ec  1 02)  Prerequisite,  Ec 
101.  Review  of  such  controversial  issues  as  the 
development  of  big  business,  monopolies, 
organized  labor,  and  American  capitalism.  3 hours 
a week,  second  semester.  3 


International  Business  Relations  (Ec  211)  An 
introduction  to  the  principles  of  international 
marketing , examining  the  historical  backgrounds  of 
overseas  trade,  interstate  commercial  policies, 
international  finance,  and  fundamentals  of 
importing  and  exporting.  The  framework  is  global, 
the  dominant  theme  being  the  relationship  between 
business  and  change  in  the  social,  political,  and 
economic  environment.  3 hours  a week,  first 
semester.  3 

Geography 

Geography  of  World  Affairs  (Ge  1 01  -1 02)  A study  of 
selected  regions  of  current  interest.  This  course 
deals  with  people  in  relation  to  their  natural 
environment  and  enables  the  student  to 
understand  world  problems  through  an  integrated 
study  of  places,  people,  and  natural  resources,  and 
to  see  these  elements  in  terms  of  historical 
perspective  and  current  events.  Required  of 
students  in  the  international  secretarial  program.  3 
hours  a week,  both  semesters.  6 

History 

History  of  Western  Civilization  (Hi  101-102)  The 
origins  and  progress  of  Western  Civilization  from 
early  times  (500  B.C.)  to  the  present,  including 
developments  in  fine  arts,  religion,  social 
organization,  and  government.  3 hours  a week, 
both  semesters.  6 

Social  History  of  the  United  States  (Hi  151-152)  A 
history  of  the  American  people  from  the  settlement 
through  World  War  II.  The  course  is  organized 
around  major  periods  and  within  each  period  the 
significant  social  features  are  discussed.  Emphasis 
is  placed  upon  the  actual  life  of  the  people  as 
distinct  from  their  political  and  diplomatic  history; 
how  they  earned  their  living,  their  reforms  and 
religious  activities,  the  books  they  wrote  and  read, 
the  houses  they  lived  in,  their  inventions,  the  means 
and  extent  of  their  travels,  their  science  and  art.  3 
hours  a week,  both  semesters.  6 

Psychology 

Child  Development  (Ps  121)  The  study  of  the  child 
beginning  with  pre-natal  considerations  and 
continuing  through  early  childhood,  with  emphasis 
on  the  interaction  of  heredity  and  environment  as 
influencing  factors  and  on  the  application  of 
psychological  theory  and  experimental  findings  as 
bases  for  understanding,  predicting,  and 
influencing  behavior.  3 hours  a week,  second 
semester.  3 
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Psychology  of  the  Exceptional  Child  (Ps  122) 
Prerequisite,  Ps  201 , Ps  121  An  introduction  to  the 
cognitive,  emotional,  physical,  psychological, 
perceptual,  and  socio-economic  characteristics  of 
children  with  developmental  differences,  including 
emotional  and  behavioral  disturbances,  visual, 
auditory,  and  physical  handicaps,  mental 
retardation;  learning  disabilities;  speech  defects. 
The  course  will  include  an  examination  of  causes 
and  consequences  of  such  differences  with  an 
exploration  of  current  educational  approaches  to 
the  various  exceptionalities.  3 hours  a week,  first 
semester  3 

Introduction  to  Psychology  (Ps  201)  The  basic  aim 
of  the  course  is  to  introduce  the  student  to  scientific 
study  of  behavior.  The  introductory  lectures  and 
readings  demonstrate  how,  through  a background 
of  concentration  on  primarily  philosophic  issues, 
psychology  has  emerged  as  a distinct  area  of 
study  All  of  the  following  areas  are  treated;  testing 
and  individual  differences,  learning,  cognitive 
processes,  the  nervous  system  and  its  relationship 
to  behavior,  and  sensory  processes.  3 hours  a 
week,  either  semester.  3 

Psychology  of  Adjustmenf  (Ps  202)  Prerequisite,  Ps 
201  An  exploration  of  the  dynamics  of  human 
behavior  and  mental  adjustment.  The  course  will 
include  the  examination  of  the  effects  of  frustration, 
conflict,  and  stress  on  the  individual's  personality, 
social  interactions;  family  relationships;  and  work. 
With  the  use  of  case  studies  there  will  be  an 
investigation  of  the  coping  skills  facilitating  healthy 
mental  adjustment  along  with  the  consequences  of 
inadequate  coping,  i.e.,  neurosis,  psychosis, 
alienation,  prejudice,  and  suicide.  3 hours  a week, 
second  semester  3 

Social  Psychology  (Ps  204)  Prerequisite,  Ps  201. 
This  course  consists  of  the  study  of  the  interaction 
of  persons  with  society  in  terms  of  personal  and 
interpersonal  problems  It  is  concerned  with 
corresponding  variations  in  the  individual's 
behavior  and  in  his  society  The  response  of  the 
self,  with  Its  involvements,  to  cultural  values  is 
discussed  in  terms  of  such  factors  as  roles,  status, 
group  tensions,  and  conflicts  resulting  in  such 
varying  reactions  as  those  of  the  normal  individual 
and  of  the  deli  nquent  A group  dynamics  approach 
to  problems  is  demonstrated  in  the  course,  3 hours 
a week,  second  semester.  3 


Personal  and  Group  Communications  (Ps  206) 
Techniques,  methods,  and  theory  of  personal  and 
group  communications,  with  stress  on  the 
application  of  interaction,  process  analysis, 
sociometry,  and  problems  of  the  role,  function,  and 
responsibilities  of  the  behavioral  scientist.  3 hours  a 
week,  second  semester.  3 

Therapy  Procedures  (Ps  207)  Study  of  and  practice 
in  some  of  the  therapy  procedures  used  in 
treatment  of  the  emotionally  disturbed;  physical, 
psychological,  educational,  social,  community, 
and  chemotherapeutic,  3 hours  a week,  second 
semester.  3 

Developmental  Disabilities  (Ps  209)  Prerequisite, 
Ps201 , Ps  121 . Thefocusof  this  course  will  be  upon 
persons  with  developmental  disabilities  and 
families  involved  with  the  planning  and  life 
management  issues  The  intent  will  be  to  introduce 
the  student  to  this  field,  leading  either  toward  more 
advanced  study  or  toward  more  immediate  career 
opportunities  in  the  services  available  to  the 
handicapped.  Direct  contract  will  be  provided  with 
professionals  working  with  the  individuals  and  their 
families.  The  Developmental  Evaluation  Clinic  at 
Children's  Hospital  will  provide  a basis  for 
comparison,  but  other  field  contacts  will  be 
encouraged.  3 hours  a week,  second  semester. 3 

Sociology 

Introduction  to  Sociology  (So  101)  This  course 
introduces  the  student  to  the  problems  of  society  by 
examining  the  effect  of  the  group  on  the  individual 
Attention  is  focused  on  the  group,  group 
processes,  and  group  interaction  with  examples 
drawn  from  American  society  The  current 
problems  of  urban  crisis,  population  growth,  crime, 
and  alcoholism  are  reviewed.  3 hours  a week,  either 
semester  3 

The  Family  (So  103)  A study  of  the  modern 
American  family  against  the  sociological 
backgrounds  of  the  past  and  present.  This  course 
considers  pertinent  problems  in  modern  life  such 
as  the  mores  of  courtship,  intercultural  factors, 
economic  problems  of  the  family,  effects  of  crisis, 
and  the  place  of  the  unmarried  in  society. 
Discussion  of  methods  of  improvement  in  family 
relationships  with  personal  and  social  implications. 
3 hours  a week,  second  semester.  3 


Personal  and  Community  Problems  (So  201)  A 
study  of  the  interaction  of  individual  and 
environmental  organization  of  community  needs, 
with  emphasis  on  the  role  of  psychological 
processes  of  socialization,  learning, 
communication,  and  leadership  as  they  relate  to 
such  community  problems  as  mental  illness, 
alcoholism,  drugs,  and  school  behavior,  3 hours  a 
week,  first  semester  3 

Secretarial — Business — Professional 

Management 

Introduction  to  Data  Processing  (Mg  101)  An 
overview  of  the  principles  and  procedures  of 
processing  data  by  automatic  means.  Students  will 
become  familiar  with  input-output  procedures,  the 
preparation  of  materials  for  the  computer,  and  the 
usages  of  the  computer  output.  3 hours  a week, 
second  semester  3 

Principles  of  Management  (Mg  201 ) Principles  and 
techniques  of  management  primarily  as  they  relate 
to  business  enterprises.  Includes  the  study  of  the 
functions  of  management  coordinating, 
decision-making,  communicating,  planning, 
organizing,  staffing,  directing,  and  controlling.  3 
hours  a week,  second  semester.  3 

Personnel  Management  (Mg  202)  An  introduction 
to  the  principles  and  practices  relating  to  the 
management  of  human  resources  within  an 
organization.  Basic  personnel  processes  are 
studied  with  reference  to  contemporary  behavioral 
science  knowledge  6 hours  a week,  first  quarter.  3 

Accounting 

Elementary  Accounting  (Se  101)  An  introductory 
course  in  the  basic  fundamentals  and  procedures 
utilized  in  keeping  and  understanding  business 
records.  Areas  concerned  are  journalizing 
(including  the  use  of  specific  journals),  posting, 
ledgers,  trial  balances,  introduction  to  basic 
financial  statements,  banking  procedures,  petty 
cash  funds,  and  payroll  systems.  Notes  receivable 
and  notes  payable,  interest  income  and  interest 
expense,  bad  debts,  allowances,  insurance, 
depreciation,  merchandise  accounts  and 
inventories,  and  a short  introduction  to  data 
processing  terminology  and  systems.  3 hours  a 
week,  either  semester.  3 
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Intermediate  Accounting  (Se  103-104)  Prerequisite, 
Se  101  or  equivalent.  This  course  will  introduce  the 
concepts  and  methods  of  presenting  financial 
information  for  management.  Emphasis  will  be 
placed  upon  corporate  accounts,  intangibles, 
inventories,  fixed  assets,  capital  formation,  and  the 
use  of  funds.  3 hours  a week,  both  semesters. 

Shorthand 

Shorttland  Theory  and  Practice  (Se  1 00)  An 
accelerated  course  of  study  tor  one-year 
secretarial  students.  Knowledge  of  Gregg 
Shorthand  theory  with  ability  to  take  dictation  at 
a minimum  of  80  words  per  minute  for  3 minutes 
and  accurate  transcription  in  mailable  form.  Use 
of  refined  techniques  and  interpretation  of 
English  and  secretarial  skills  are  developed,  5 
hours  a week,  both  semesters,  10 

Elementary  Shorthand  (Se  111-112)  Knowledge 
of  Gregg  Shorthand  theory  with  ability  to  take 
dictation  at  a minimum  of  60  words  per  minute 
for  3 minutes  on  new  material  and  transcribe 
accurately  in  typewritten  mailable  form.  3 hours 
a week,  both  semesters  6 

Intennediafe  Shorthand  (Se  1 13-1 14) 

Prerequisite,  equivalent  of  Se  111-112 
Complete  review  of  Gregg  Shorthand  theory 
with  emphasis  on  developing  speed  to  a 
minimum  of  80  words  per  minute  in  dictation 
and  production  of  mailable  transcripts.  2 hours  a 
week,  both  semesters.  4 

Shorthand  Review  (Se  115-116)  Prerequisite, 
equivalent  of  Se  1 13-1 14.  Usually  requires  2 or 
more  years  of  shorthand  in  high  school  with 
grades  of  B or  better  and  a satisfactory  rating 
on  the  placement  test.  This  is  an  independent 
study  group  wherein  each  student  assumes 
individual  responsibility  for  maintaining  and 
increasing  her  skills.  1 hour  a week,  both 
semesters  2 

Dictation  and  Transcription  (Ex  211-212,  Is 
21 1-212,  Le  211-212,  Me  21 1-212)  Prerequisite, 

Se  111-112,  113-114,  115-1 16  or  equivalent. 
Advanced  course  designed  to  refine  techniques, 
increase  speed  in  accuracy  and  production, 
and  integrate  English  and  secretarial  skills. 

Since  there  is  homogeneous  grouping 
according  to  major,  specialized  dictation  is 
emphasized.  6 hours  a week,  both  semesters.  6 


Secretarial  Procedures 

Executive  Secretarial  Procedures  (Ex  262)  Office 
organization:  office  practices,  personnel  and 
supervision;  executive  control  of  office  work, 
personal  office  services,  transportation  and 
Itineraries;  office  manners;  business  ethics; 
office  machines  and  transcribing  systems;  and 
interpersonal  relations.  3 hours  a week,  second 
semester.  3 

International  Secretarial  Procedures  (Is  201) 
Prerequisites,  Ec  211,  Is  211.  Concurrent,  Is  212 
and  Se  221  Introduction  to  the  various  sources 
of  information  available  to  an  international 
secretary  and  a research  paper  which  requires 
utilization  of  these  sources,  protocol  involved  in 
corresponding  with  foreign  and  domestic 
officials  in  government,  business,  and  diplomatic 
missions;  procedures  followed  in  preparing 
classified  information  and  exchanging  foreign 
currency,  specialized  terminology  (with 
shorthand  forms)  related  to  the  field  of 
international  trade;  filing,  office  machines,  and 
transcribing  systems;  communication  and 
transportation  systems,  including  itinerary 
preparation;  office  organization,  business 
procedure,  and  professionalism.  3 hours  a 
week,  second  semester  3 

Legal  Terminology  (Le  271)  Prerequisites,  La 
101-102,  Concurrent,  Le  211  and  Se  221 
Specialized  terminology  (with  shorthand  forms) 
relating  to  the  organization  of  government,  legal, 
and  court  systems;  criminal,  tort,  and  contract 
law;  judicial  process.  Both  English  and  foreign 
language  (primarily  Latin)  terms  are  studied  in 
conjunction  with  a review  of  the  principles  of  law 
taken  during  the  first  year.  This  part  of  the 
course  also  reviews  the  principles  of  contracts, 
agency,  and  property  (real  and  personal)  and 
coordinates  this  review  with  the  preparation  of 
related  legal  instruments,  3 hours  a week,  first 
semester.  3 

Legal  Secretarial  Procedures  (Le  272) 
Prerequisites,  successful  completion  of  Le  271 
Concurrent,  Le  212  and  Se  222.  Continuation  of 
specialized  terminology  and  instrument  and 
document  preparation  in  probate,  partnerships 
and  corporations,  bankruptcy,  pleadings, 
research  function  of  the  secretary  with  outside 
library  assignment  in  citation;  preparation  of 
briefs  and  diaries,  field  trip  to  District  Court, 
filing,  office  machines,  and  transcribing  systems; 
communications  and  transportation  systems, 
including  itinerary  preparation,  office 
organization,  business  procedures,  and 
professionalism  3 hours  in  a week,  second 
semester 


Medical  Terminology  (Me  291)  A course 
designed  to  instruct  the  student  in  the  most 
common  roots,  prefixes,  and  suffixes  in  medical 
terminology,  thus  enabling  her  to  combine  these 
forms  with  insight  and  understanding  Emphasis 
IS  placed  on  spelling,  pronunciation,  and  the 
use  of  the  medical  dictionary  and  the  student  is 
gradually  instructed  in  the  basic  terms  common 
to  all  physicians,  3 hours  a week,  first 
semester  3 

Medical  Secretarial  Procedures  (Me  296) 

Medical  office  procedures,  including  medical 
records,  telephone  technique,  medico-legal 
problems,  the  physician's  library,  experience  in 
techniques  of  sterilization,  alphabetical  and 
numerical  filing,  the  operation  of  office 
machines,  techniques  with  patients.  Great  stress 
IS  placed  on  high  standards  of  ethics  in  relation 
to  the  patient  and  the  medical  profession. 
Supplementary  lectures  in  X-Ray  techniques  in 
Medical  Assistant  Program.  3 hours  a week, 
second  semester  3 

Typewriting 

Elementary  Typewriting  (Se  121-122)  Thorough 
training  in  the  touch  system.  Instruction  includes 
letter  styles,  manuscript  typing,  reports,  rough 
drafts,  tabulation  5 hours  a week,  both 
semesters.  6 

Intermediate  Typewriting  (Se  123-124) 
Prerequisite,  SE  121-122  or  equivalent  Review  of 
fundamentals.  Instruction  including  the  writing  of 
letters  and  manuscripts,  tabulation,  business 
forms,  etc  3 hours  a week,  both  semesters  4. 

Typewriting  Review  (Se  125-126)  Prerequisite,  Se 
123-124  or  equivalent.  An  intensive  review  of  all 
typewriting  fundamentals  and  techniques,  forms, 
materials,  and  production  rates  required  for 
entrance  to  second-year  typewriting.  Formal  class 
meets  once  a week,  the  major  requirements  of  the 
course  are  accomplished  through  independent 
work  2 

Advanced  Typewriting  (Se  221-222)  Emphasis  is 
on  production,  the  attainment  of  professional  skills, 
and  the  more  complex  secretarial  forms  such  as. 
Itineraries,  manuscripts,  legal  documents,  etc  3 
hours  a week,  both  semesters,  4 
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Electives 

Natural  Science 

Sc  101-102 

Anatomy-Physiology 

Humanities 

Sc  103-104 

Biology 

Course  No. 

Course  Name 

Sem.  Hrs. 

Sc  105-106 

Physical  Science 

A 101 

Drawing,  Painting,  and  Visual  Fundamentals 

3 

Sc  107-108 

Biological  Foundations  of  Human  Development 

En  103 

Business  Communication 

3 

Sc  208 

Botany 

En  123-124 

English  Literature 

6 

En  125 

Twentieth  Century  British  Novel 

3 

Mathematics 

En  126 

Modern  British  and  Irish  Drama 

3 

Ma  101-102 

College  Mathematics,  Intermediate 

En  131 

Shakespeare 

3 

Ma  103-104 

College  Mathematics,  Advanced 

En  143 

Modern  American  Drama 

3 

Ma  105-106 

Principles  of  Modern  Mathematics 

En  145 

Twentieth  Century  American  Novel 

3 

Ma  107 

Business  Mathematics 

En  152 

Continental  Drama 

3 

En  154 

Modern  Novel 

3 

Secretarial — Business 

En  155-156 

Major  Women  Writers 

6 

(May  be  elected  in  courses  where  not  already  required) 

En  157-158 

Western  World  Literature 

6 

Ec  101 

Introduction  to  Economics 

En  191 

Speech 

3 

Ec  102 

Introduction  to  Economics 

Fa  101-102 

Appreciation  of  Fine  Arts 

6 

Ec  211 

International  Business  Relations 

Fa  1 31 

Introduction  to  Theatre 

3 

En  103 

Business  Communication 

FI  101-102 

Elementary  French 

6 

La  101-102 

Principles  of  Law 

FI  203-204 

Intermediate  French 

6 

Mg  101 

Introduction  to  Data  Processing 

FI  205-206 

Advanced  French 

6 

Mg  201 

Principles  of  Management 

FI  151-152 

Elementary  Spanish 

6 

Mg  202 

Personnel  Management 

FI  251-252 

Intermediate  Spanish 

6 

Se  100 

Shorthand  Theory  and  Practice 

FI  253-254 

Advanced  Spanish  Conversation  and  Reading 

6 

Se  101 

Accounting,  Elementary 

Hu  203 

Introduction  to  Philosophy 

3 

Se  103-104 

Accounting,  Intermediate 

Mu  102 

Introduction  to  Musical  Instruments 

3 

Se  111-112 

Elementary  Shorthand 

Se  113-114 

Intermediate  Shorthand 

Social  Science 

Se  115-116 

Shorthand  Review 

Ec  101-102 

Introduction  to  Economics 

6 

Ex  211-212 

Ec  211 

International  Business  Relations 

3 

Is  211-212 

Dictation  and  Transcription 

Ge  101-102 

Geography  of  World  Affairs 

6 

Le  21 1-212 

Hi  101-102 

History  of  Western  Civilization 

6 

Me  211-212 

Hi  151-152 

Social  History  of  the  United  States 

6 

Ex  262 

Executive  Secretarial  Procedures 

La  101-102 

Principles  of  Law 

6 

Is  201 

International  Secretarial  Procedures 

Ps  121 

Child  Development 

3 

Le  271 

Legal  Terminology 

Ps  201 

Introduction  to  Psychology 

3 

Le  272 

Legal  Secretarial  Procedures 

Ps  204 

Social  Psychology 

3 

Me  291 

Medical  Terminology 

Ps  206 

Personal  and  Group  Communications 

3 

Me  296 

Medical  Secretarial  Procedures 

Ps  209 

Developmental  Disabilities 

3 

Se  121-122 

Elementary  Typewriting 

So  101 

Introduction  to  Sociology 

3 

Se  123-124 

Intermediate  Typewriting 

So  103 

The  Family 

3 

Se  125-126 

Typewriting  Review 

So  201 

Personal  and  Community  Problems 

3 

Se  221-222 

Advanced  Typewriting 
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Board  of  Trustees 

Term  Expires  December  1976 
Dr.  William  L.  Irvine,  Associate 
Massachusetts  Mutual  Life  Insurance 
Company 

Fred  H.  Nickels,  President  & Treasurer 
Eddy-Rucker-Nickels  Company 
Peter  B.  Post,  Executive  Director 
Greater  Boston  YMCA 
H.  Austin  Starr,  Jr.,  Executive  Vice  President 
& Treasurer 

Charles  N.  Miller  Company 
Granville  K.  Thompson,  Certified 
Management  Consultant 

Term  Expires  December  1977 
Daniel  E.  Callanan,  Director, 
Communications 
North  American  Operations 
Honeywell  Information  Systems,  Inc. 

Donald  C.  Dolben,  Partner 
William  H.  Dolben  & Sons,  Realtors 

Scott  A.  Fisher,  President 

Fisher  Junior  College 

James  H.  Henson,  President 

Star  Market  Company 

Robert  J.  Spiller,  President 

The  Boston  Five  Cent  Savings  Bank 

Term  Expires  December  1978 
Thomas  J.  Ahern,  Jr.,  Partner 
Silver  & Ahern,  Attorneys 

Clora  Bucci,  Banker,  Cashier 
BayBank  Middlesex 

Lester  O.  Gatchell,  President  & Treasurer 

Gatchell  Glass  Company 

Joseph  W.  Lovoi,  President  & Director 

SDM  Corporation 

William  E.  Tilburg,  President 

Jordan  Marsh  Company 


Administrative  Offices 

Scott  A.  Fisher,  A. A.,  B.A.,  MBA.,  President 
Basil  Castaldi,  A.B.,  A M.,  Ed.D.,  Executive 
Director  of  Continuing  Education 
Roberta  Riel,  A. A.,  Secretary 

Office  of  Academic  Affairs 

John  F.  Bowler,  A.B.,  B.S.,  Ed.M.,  Ed.D., 

Academic  Dean 

Karen  L.  Gibson,  A.S.,  Secretary 
Office  of  Student  Services 
Margaretta  Barton,  A.S.,  Director  of  Student 
Services 

Linda  McLaughlin,  A S.,  Secretary 
Office  of  Registrar 

Elizabeth  V.  Little,  B.A.,  Registrar  and 
Director  of  Placement 
Ruth  K.  Harte,  Secretary 

Business  Office 

John  Miller,  A.S.A.,  B.S.A.,  Comptroller 
Lois  F.  Davis,  Assistant  to  the  Comptroller 
Robert  L.  Simpson,  Director  of  Financial  Aid 
William  Russell,  Supervisor  - Buildings, 
Grounds,  and  Security 
Richard  Borngen,  A.B.,  B.D.,  Purchasing 
Agent,  Textbook  Manager,  and  Supervisor 
Reproducing  Services 
Helen  Bickford,  College  Shop  Manager 
Daniel  D.  banning,  B.S.A.,  Accountant 
Carl  O.  Plourde,  B.S.A.,  Veterans  Services 
Peter  F.  Gillis,  B.S.A.,  Accountant 
Valarie  Robicheau,  A S.,  Payroll  and 
Accounts  Receivable  Clerk 
Joann  Casinelli,  Accounts  Payable  Clerk 
Katherine  Wallace,  Accounting  Clerk 


Office  of  Admissions  and  Public  Relations 
Peter  T.  Mitchell,  A.B.,  M.A.,  Ed.S.,  Director 
Barbara  Russell,  B.S.,  Admissions 
Counselor 

Marie  C.  Devins,  A S.,  B.S.,  Admissions 
Counselor 

Jo  Ann  L.  McLaughlin,  A S.,  Secretary 
Frances  Carnes,  Secretary 
Janet  Rich,  B.S.,  Receptionist 

Library 

Ellinor  Pedersen,  B.A.,  M S.  in  L.S.,  Librarian 
Toni  Aiello,  B.A.,  M.A.T.,  Library  Assistant 

Health  Services 

Eleanor  M.  Berard,  R.N.,  College  Nurse 
John  A.  McGowan,  M.D.,  Physician 

Counseling  Services 

Norman  L.  Kellett,  B.A.,  B.D.,  M.A.,  M.S.T., 
Ph  D.,  Counselor 

Patricia  Doherty,  A.B.,  M.A.,  Ed.D., 
Counselor 
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Faculty 

John  F.  Bowler,  A.B.,  B.S.,  Ed.M  , Ed.D,, 

Academic  Dean.  Boston  College,  Fitchburg 

State  College,  Harvard  University 

Toni L.  Aiello,  B.A.,  M.AJ ..Library  Assistant, 

Trinity  College,  Brown  University,  Simmons 

College 

Scott  A.  Babcock,  B.S.,  M S.,  Retail 
Merchandising,  Middlebury  College 
Karyn  C.  Baiorunus,  B.S.,  M S.,  Biology, 
Co-Chairman  Science  Department,  Douglas 
College,  Massachusetts  institute  of 
Technology 

Michelle  C.  Barri,  A.B  , M M.,  Music, 
Emmanuel  College,  Boston  Conservatory  of 
Music 

Eleanor  M.  Berard,  R.N.,  Medical 
Terminology,  Medical  Office  Procedures, 
University  of  Vermont,  Salem  Hospital  School 
of  Nursing,  Boston  Lying  in  Hospital 


Carole  Calo,  B.F.A.,  M A.,  English,  Theatre, 
Boston  University,  Tufts  University 

Sue  F.  Cardello,  B.S.Ed.,  Shorthand,  Salem 
State  College 

Dan  M.  Carr,  B.S.,  Economics,  Accounting, 
Law,  North  Texas  State  University 
Rose  W.  Chacran,  B.S.,  Ed.M.,  Chairman 
Typewriting  Department,  Boston  University 

Leslie  S.  Cohen,  B.S.,  Science,  Simmons 
College 

Robert  M,  Dubow,  B.S.,  M.A.,  Mathematics, 
Science,  Co-Chairman  Science  Department, 
Tufts  University,  Northeastern  University 

Barbara  R.  Gearing,  B.S.S.,  M S. Ed.,  Child 
Study,  Regis  College,  Tufts  University 

Judith  Goldsmith,  B.F.A.,  M.F.A.,  Art.  Boston 
University 

Jacqueline  C.  Judge,  B.S.Ed.,  Ed.M  , 
Chairman  Shorthand  Department.  Boston 
University 

Norman  L.  Kellett,  B.A.,  B.D  , M.S.T.,  M.A., 
Ph.D.,  History,  Philosophy,  Tufts  University, 
Episoopal  Theological  School,  Brandeis 
University 

Frank  Kozol,  O.D., Lecturer,  Optometry.  New 
England  College  of  Optometry 
Denise  I.  LaMontagne,  A.B.,  M.A., 
Accounting.  Typewriting,  Rivier  College, 
American  International  College 


Charles  Mullen,  O.D.,  Director  of  Optometric 
Clinical  Training,  New  England  College  of 
Optometry 

Ellinor  E.  Pedersen,  B.S.,  M.L.S.,  Librarian, 
Boston  University,  Simmons  College 
Valorie  S.  Phillian,  A.B  . M.A.,  French, 
Montclair  State,  Boston  College 
Harvey  Rappoport,  O.D.,  Optometries,  New 
England  College  of  Optometry 

Janet  S.  Savoie,  A.B.,  M.S.,  Sociology. 

Skidmore  College,  Boston  University 

Mary  K.  Scott,  O.D.,  Optometries,  New 

England  College  of  Optometry 

Ruth  E.  Shore,  B.S.,  M.A.,  Chairman  English 

Department,  English,  Literature,  Boston 

University,  William  and  Mary,  Tufts  University 

Paula  Tirrell,  B.S.Ed.,  M.A.,  English. 

Literature,  Boston  State  College,  Boston 

College,  Harvard  University 

Mary  A.  Tonougar,  B.S.Ed.,  M.A.T.,  Ed.M., 

Geography,  Spanish,  Teachers  College  of 

Boston,  Harvard  University 

Lona  Whitmarsh,  B.S.Ed.,  M Ed.,  Ed.D., 

Psychology,  Boston  University 
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1977  - 1978  Academic  Calendar  (4-4-1) 
1977 


Wednesday,  September  7 
Thursday,  September  8 
Thursday,  September  8 
Friday,  September  9 
Monday,  September  12 
Monday,  October  10 
Friday,  October  28 
Friday,  October  28 
Monday,  October  31 
Friday,  November  11 
Tuesday,  November  22 
Sunday,  November  27 
Monday,  December  12 
Friday,  December  16 


Friday,  December  23 

1978 


Freshman  Dormitory  Students  Arrive 
Freshman  Orientation  Begins 
Senior  Dormitory  Students  Arrive 
Registration  for  All  Students 
Classes  Begin 
Columbus  Day  (No  Classes) 

Senior  Retailing  Examinations 
First  Ouarter  Closes 
Senior  Retailing  Internships 
Veterans'  Day  (No  Classes) 

Thanksgiving  Recess  Begins  (4:15  p.m.) 
Thanksgiving  Recess  Closes  (Midnight) 
First  Semester  Examinations  Begin 
Second  Quarter  Closes  and  Christmas 
Recess  Begins  after  Last  Examination 
Ends 

Senior  Retail  Internship  Ends 


Monday,  January  2 
Tuesday,  January  3 
Sunday,  January  15 
Monday,  February  20 
Friday,  February  24 
Friday,  February  24 
Sunday,  March  5 
Friday,  March  24 
Sunday,  March  26 
Monday,  April  17 
Monday,  April  24 
Friday,  April  28 


Christmas  Recess  Closes  (Midnight) 
Second  Semester  Begins 
Martin  Luther  King  Day  (No  Classes) 
Washington's  Birthday  (No  Classes) 
Third  Quarter  Closes 
Spring  Recess  Begins  (4:15  p.m.) 
Spring  Recess  Closes  (Midnight) 
Good  Friday  (No  Classes) 

Easter 

Patriots'  Day  (No  Classes) 

Second  Semester  Examinations  Begin 
Fourth  Quarter  Closes 


Internship 

Monday,  May  1 
Friday,  May  26 

Monday,  May  29 
Thursday,  June  1 
Saturday,  June  3 


Internship  Period  Begins 
Internship  Period  Closes  - Freshman 
Evaluation 

Memorial  Day  (No  Classes) 

Senior  Evaluation 
Graduation 
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Organizations,  Student 16 
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Child  Study  46 
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International  Secretarial 35 
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Medical  Assistant 38 

Medical  Assistant  in  Pediatrics  39 

Medical  Secretarial 37 

One-Year  Advanced  Secretarial  43 

One-Year  Beginning  Secretarial  44 

Optometric  Technicial  40 

Psychology,  courses  in  , . 53-54 

Publications 15 
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Secretarial  Procedures 55 

Semester  Hours  41 
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Spring  Tour 16 
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Fact  Summary 


Classification: 

Two-Year  Independent  Junior  College  for  Women 
(Founded  in  1903) 

Accreditation: 

New  England  Association  of  Schools  and 
Colleges 

Individual  Course  Accreditation  by  Professional 
Associations 

Programs: 

Associate  in  Arts  Degree 

Liberal  Arts 
Child  Study 

Children’s  Psychiatric  Aide 

Associate  in  Science  Degree 

Business  Administration/Accounting 

Business  Assistant 

Executive  Secretarial 

Legal  Secretarial 

Medical  Secretarial 

Medical  Assistant 

Medical  Assistant/Pediatrics 

Optometric  Technician 

Fashion  Merchandising 

One  Year  Programs  — Certificate 

Beginning  Secretarial 
Advanced  Secretarial 

Enrollment: 

350  Full-Time  Undergraduate  Women 

Class  Size: 

Small  Classes  Assuring  Individual  Attention 
17  to  1 Student/Faculty  Ratio 


Academic  Calendar: 

First  Semester  — September-December 

Second  Semester  — January-April 

Internship/Minicourse  — May 

Student  Activities: 

Social,  Academic,  and  Religious  Activities 
Historical  and  Cultural  Offerings  of  Boston 

Counseling  Service: 

Academic  and  Transfer  Counseling 
Career  and  Placement  Counseling 
Personal  Counseling 

Financial  Aid: 

Loans,  Grants,  Scholarships,  and  Employment 
Information  will  be  sent  to  you  upon  request. 

Fees: 

Tuition  $2,350.00 

Room  and  Board  $2,000.00 

Comprehensive  Eee  $ 150.00 

Housing: 

Five  dormitories  — former  townhouses  in  the 
Back  Bay  area  of  Boston. 

Placement: 

Free  Placement  Service  at  Anytime  to  Students 
and  Graduates. 

98%  effective  during  the  last  five  years. 

Transfer: 

All  programs  are  designed  to  include  transfer 
potential. 
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The  Boston  Pops  in  concert  at  the  Hatch  Memorial  Shell  located  on  the  Esplanade  across  Storrow  Drive  from 
Fisher  Junior  College. 


Please  have  transcript  from  college(s)  attended  sent  to  Fisher. 


High  School(s)  Attended:  Dates  of  Attendance 


Parent's  or  guardian’s  name  □ Mrs. 
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Please  have  transcript  from  college(s)  attended  sent  to  Fisher. 


High  School(s)  Attended:  Dates  of  Attendance 


Parent’s  or  guardian's  name  □ Mrs. 
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Directions  to  the  Coliege. 

From  the  West  (Massachusetts  Turnpike  — Mass 
Pike) 

Exit  18  — Allston-Cambridge  (Lett  lane  of  Mass 
Pike).  After  Toll  Booth  stay  in  right  lane.  Bear  right  at 
fork  and  follow  signs  Boston-Cambridge.  Go  to 
second  traffic  light  and  turn  sharp  right  before 
bridge  (Sign:  Boston-Storrow  Drive).  From  the  toll 
booth  to  Storrow  Drive  is  about  Vz  mile.  Now  follow 
Storrow  Drive  along  the  Charles  River  for  2.5  miles. 
You  will  enter  an  underpass  with  a sign 
Arlington-Downtown.  Bear  right  and  you  come  out 
at  the  corner  of  Arlington  and  Beacon  Street.  Turn 
right  at  the  traffic  light  and  the  Main  Administration 
Building  is  Vz  block  on  right  — 118  Beacon  Street. 

From  the  North  (Interstate  93,  Interstate  95, 
Route  1) 

You  will  approach  Boston  on  a series  of  ramps.  At 
the  end  of  these  ramps  is  a sign  for  Storrow 
Drive-North  Station.  Turn  right  — go  for  2/10  of  a 
mile  and  bear  left  following  the  Storrow  Drive-Back 
Bay  signs.  Stay  in  the  middle  lane  of  Storrow  Drive, 
go  past  the  Cambridge-Government  Center  exit 
and  then  get  In  the  left  lane.  Exit  left  from  Storrow 
Drive  at  Copley  Square-Park  Square  sign.  Go  Vz 
block  and  turn  right  on  Beacon  Street  at  the  traffic 
light.  The  Main  Administration  Building  is  Vz  block 
on  right  — 118  Beacon  Street. 

From  the  South  (Route  95  to  128  South  to  Rt.  3 
North  which  becomes  the  Southeast  Expressway  or 
John  F.  Fitzgerald  Expressway) 

Go  past  South  Station.  Callahan  Tunnel,  and 
Causeway  Street  Exits.  Exit  at  Storrow  Drive  and 
stay  in  the  left  lane  of  the  exit  ramp.  About  Vz  mile 
bear  left  following  the  Storrow  Drive-Back  Bay  sign. 
Stay  in  the  middle  lane  of  Storrow  Drive,  go  past  the 
Cambridge-Government  Center  Exit  and  then  get 
in  the  left  lane.  Exit  from  Storrow  Drive  left  at  Copley 
Square-Park  Square  sign.  Go  Vz  block  and  turn 
right  on  Beacon  Street  at  traffic  light.  The  Mam 
Administration  Building  is  Vz  block  on  the  right  — 
118  Beacon  Street. 
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